	C. SKILLS AND EXPERIENCE

	Please use this section to demonstrate how you believe your skills and experience match those detailed in the advert and person specification below:

	Criteria
	Essential
	Desirable

	Skills, knowledge and other competencies


	· Experience of working in a customer service environment.

· Experience of using Microsoft packages.

· Ability to communicate and engage with a diverse range of groups. 
· Awareness of confidentiality and GDPR legislation. 

· An enthusiastic and flexible approach. 


	· Experience of using student records or corporate database.

· Working knowledge of Higher Education is advantageous.



	


[image: image1.jpg]GCU

Glasgow Caledonian
University



Temporary Registration Staff Application Form 

Registration 2023
Please complete the application fully. If you have any difficulties, call Student Records on 0141 331 3338. 

	A. POST DETAILS

	Post applied for: 
	Temporary Registration Staff
	Department:
	Registry – Student Records


	B. PERSONAL DETAILS

	Forename(s) 
	     
	Surname
	     
	Title
	     

	Address line 1
	     
	Phone numbers (please specify your preferred number)

	Address line 2
	     
	Home 
     
 FORMCHECKBOX 


	Address line 3
	     
	Mobile
     
 FORMCHECKBOX 


	Town/City
	     
	Alternative
     
 FORMCHECKBOX 


	Post code
	     
	Email address. 
	     


	D. CURRENT/MOST RECENT EMPLOYER

	Employer
	     
	Post Held:      
	Dates From

     
	To

     

	Address
	     
	Key Duties:      


	E. EMPLOYMENT HISTORY

	Employer
	
	Post Held: 
	Dates From


	To



	Address
	
	Key Duties: 

	Employer
	
	Post Held: 
	Dates From


	To



	Address
	
	Key Duties: 


	F. EDUCATION

	Qualifications obtained or currently studying towards
	Dates From
	To
	Institution
	Main Subjects Studied

	     
	     
	     
	     
	     

	     
	     
	     
	     
	     


	G. ADDITIONAL INFORMATION

	
	Yes
	No

	1. Are you currently a student and returning to study?
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	2. Do you hold a Tier 4 or Student Visa?
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	3. If you hold a Student or Tier 4 visa, are you permitted to work more than 20 hours between 7/9/23 and 22/9/23?
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Applicants must have the right to live and work in the United Kingdom to apply for this vacancy.  If you hold a Student or Tier 4 visa, you must be permitted to work more than 20 hours during the registration period. 


	H. DECLARATION

	I certify that the information provided on this form is correct and understand that any misrepresentation or omission may lead to dismissal without notice.

	Signature: 
	Date: 


Please return to studentrecords@gcu.ac.uk quoting Temporary Registration Staff in the email subject field.

Thank you for your interest in working with us. 
Glasgow Caledonian University is a registered Scottish charity, number SC021474
May19NA








