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Role details 

	Job Title:
	EAP Tutor
	School/Dept:
	Joint Institute of UJN and GCU

	Reporting to:
	Academic Dean, Joint Institute of UJN and GCU

	Responsible for Line Management of:
	


	Main Purpose of Role :
	The main purpose of the EAP Tutor role is to support students within the Joint Institute of UJN and GCU in developing the English language and academic skills required to succeed in an English-medium higher education environment. The postholder will design, deliver and evaluate English for Academic Purposes (EAP) teaching, helping students build confidence and competence in areas such as academic writing, critical reading, presentation skills, academic integrity and wider academic communication. 

The role is not only focused on teaching but also on enhancing the overall student learning experience. Working closely with academic and professional services colleagues across both Glasgow Caledonian University and the University of Jinan, the postholder will contribute to the development and continuous improvement of academic English provision, ensuring students are well prepared to engage with their degree programmes and meet assessment requirements. 

The postholder will play an important role in supporting student progression, academic success and the delivery of a high-quality transnational education experience within the new Joint Institute.




Main accountabilities for the role.  

	1. Contribute to the delivery of English for Academic Purposes provision through individual, small-group, seminar and lecture-based activities that support the development of academic writing, reading, speaking, presentation and listening skills.

	2. Design, deliver and evaluate English for Academic Purposes workshops, tutorials and embedded learning activities aligned to programme and disciplinary requirements.

	3. Provide feedback and guidance to students on academic English language development, including academic writing, academic conventions, argumentation, academic style and academic integrity.

	4. Provide targeted academic language support to students identified through institutional support processes, including referrals from Programme Boards, Assessment Boards, Academic Advisors or other student support mechanisms.

	5. Contribute to the development of students' academic language proficiency and engagement with English-medium study.

	6. Develop and maintain English for Academic Purposes learning resources, including diagnostic activities, self-directed learning materials and online learning resources.

	7. Work collaboratively with academic colleagues to develop contextualised academic English support aligned to programme requirements, module learning outcomes and assessment activities.

	8. Contribute to activities that support student induction, transition, progression and academic development within the Joint Institute.

	9. Provide advice and guidance to academic colleagues on matters relating to academic language development, academic integrity and student engagement with the curriculum.

	10. Contribute to the development, review and enhancement of English for Academic Purposes provision, ensuring alignment with Joint Institute and institutional priorities

	11. Support the implementation of evidence-informed approaches to English for Academic Purposes teaching and academic language development.

	12. Contribute to the monitoring and evaluation of English for Academic Purposes provision, including student engagement, attendance, utilisation of support services and related student outcomes.

	13. Participate in relevant quality assurance and quality enhancement activities associated with English for Academic Purposes provision and student academic development.

	14. Work collaboratively with colleagues across the Joint Institute to support the delivery of academic support provision within the partnership.

	15. Undertake other duties appropriate to the grade and responsibilities of the role and the operational requirements of the Joint Institute.


Person Specification  
	Expected Criteria
E- Essential or D – Desirable 
	Assessment  Method


	Educational and/or Professional Qualifications
	

	
E1 - An undergraduate degree in TESOL, Applied Linguistics, English Language Teaching or a related discipline.
D1 - A postgraduate qualification in TESOL, Applied Linguistics, English Language Teaching or a related discipline.
D2 - A recognised TEFL, TESOL, CELTA or equivalent teaching qualification with assessed teaching practice.

	
Application Form

	Skill, Knowledge and Experience

	Assessment  Method

	
E2 - Knowledge of English for Academic Purposes, academic literacy development and academic integrity within Higher Education.
E3 - Knowledge of UK and/or international Higher Education contexts.
E4 - Knowledge of learning, teaching and assessment approaches relevant to English for Academic Purposes provision, including blended and digital learning environments.
E5 - Proficiency in English language.
E6 - Experience of teaching English for Academic Purposes, academic writing or academic literacies within Higher Education or a comparable educational context.
E7 - Experience of supporting students studying in an English-medium learning environment.
E8 - Experience of teaching academic literacies, including academic integrity, critical reading and assessment literacy.
E9 - Ability to design, develop and deliver English for Academic Purposes learning activities for individuals and groups.
E10 - Ability to develop contextualised learning materials aligned with disciplinary and programme requirements.
E11 - Strong verbal and written communication skills in English.
E12 - Strong organisational and time management skills, with the ability to manage competing priorities.
E13 - Digital literacy, including experience of virtual learning environments and online learning and teaching technologies.
E14 - Effective teamworking skills, with the ability to work collaboratively across different institutional and cultural contexts.
E15 - Understanding of factors that influence student engagement, progression and attainment within English-medium Higher Education.
E16 - Demonstrable commitment to equality, diversity and inclusion in learning and teaching practice.
D3 - Demonstrable proficiency in Mandarin.
D4 - Experience of designing or contributing to academic support initiatives, projects or service development activities.
D5 - Experience of using diagnostic and formative assessment approaches to support academic language development.
D6 - Experience of delivering English for Academic Purposes provision within a Joint Education Institute in China or a comparable transnational education environment.

	
Application Form/interview/presentation


	GCU Values & Behaviours
	Assessment  Method

	· Demonstrates behaviours which are consistent with the GCU Values (Integrity, Responsibility, Creativity & Confidence)
	Application Form & Interview 
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