	
	
	



Career Action Plan							Your Future Starts Here[image: ]
You’re in your final year; it’s time to start thinking about what’s next, if you haven't already done so.  Whether you are undecided about your next steps, or you have clearly defined career goals or an occupational area of interest, a Career Action Plan can help you succeed. Use this plan to consider your current situation, career ambitions, and then apply SMART goals to help you move forward.  Career Planning isn't an easy process for everyone, please remember further support and resources are available at Careers Service | Glasgow Caledonian University | Scotland, UK

1. My Current Situation – Understand Yourself
Think about where you are now academically, work & volunteering experience gained, and what skills you have developed so far in your academic and career journey.  Supporting information below on Page 3.
  
	Notes / Reflections:








2. My Future Career Aspirations – Opportunities 
What is out there?  Try to describe your ideal career; thinking about job titles, sectors of the job market, and what your preferred working environment would be.  What does success look like for you?
	Notes / Reflections:








3. My Next Steps - How do I get there?

Think about what you need to do. Your next steps are to set your SMART goals and track your progress.  
Specific - Identify a clear outcome that you want to achieve 
Measurable - How will you know when you’ve done it? 
Achievable - Is it feasible within your time frame? Are you motivated to complete it? 
Relevant - Is it relevant to your career aims? 
Time Bound – When will you complete this?
	Goals
	What Will I do?
Make your Goal SMART

(Specific, Measurable, Achievable, Relevant)
	Date to be Completed By (Timed)
	Result/Outcome
	Date Completed

	1.
	
E.g. Visit the University Careers Service and understand the support and resources available.
	End of September
	
	

	
	


	
	
	

	
	


	
	
	

	
	


	
	
	

	
	


	
	
	

	
	


	
	
	


Supporting Information 

1. My Current Situation - Understand yourself 

Where are you now? Do you have clear goals, or a path of interest? Some of you may be taking a vocational course, but there are still factors to consider; where would you prefer to work and who for? Are you aware of the recruitment process? 
If you are unclear about your options/preferences you can begin with the resources below and/or seek help from the Careers Service.  

How to choose a career (Prospects) – a career plan is an evolving strategy to guide your learning and progression throughout your working life. 
What job would suit me - match your skills and motivations to potential career ideas. 
Home | Graduates First - try the personality tests available on Graduates First to explore your preferences.
CVs, applications and interviews | Glasgow Caledonian University | Scotland, UK - Get help with the recruitment process.

2. My Future Career Aspirations – Opportunities

The graduate labour market, job sectors, and job titles are constantly evolving.  Taking time to research different career paths can introduce you to occupations you didn’t even know existed or developments/pathways within your area of interest/specialism.
 
What can I do with my degree? (Prospects) - what you study does not always correlate to the job you do; this resource shows you what many people from your degree background go on to.

Sector A-Z (Gradcracker) – acts as a career research tool to help you understand different industries, discover employers, and identify suitable placement and graduate opportunities.

3. My Next Steps and SMART Goals 
Please remember further support and resources are available at Careers Service | Glasgow Caledonian University | Scotland, UK 
CareerSet– CV/ Interview support available to all Students and Graduates for up to two years after completion of their course.
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Notes / Reflections:              
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