To be completed by the Individual
	Details

Surname___________________
First Name__________________
Title_____
Occupation__________________________________________________________


	
	YES
	NO

	(1)
	Do you have a trading name?
If yes what is the trading name

	
	

	(2)
	Have you ever been employed by the University before?
If yes, in what capacity 

	
	

	(3)
	Do you expect to provide your service regularly?
If yes, please give details.

	
	

	(4)
	Can you send anyone else to do the work? E.g. if you are ill or too busy 
If yes, will the department have any choice about who you send?

	
	

	(5)
	Will you provide your own equipment? 
	
	

	(6)
	Will you correct any errors made in your own time?
	
	

	(7)
	Where will the work take place?

	
	

	(8)
	What kind of work is being undertaken?

	
	

	(9)
	Do you carry out similar work for any other companies?
	
	

	(10)


	Are you in business on your own account and registered as self employed with HMRC?
If Yes – Please provide National Insurance number and Self Assessment reference

	
	

	
	Any other relevant information?
Please attach additional sheets as appropriate
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