PRE-MODERATION
Internal/External Confirmation of Coursework and Examination Instruments Form
	INSTRUCTIONS FOR COMPLETING THIS FORM  

This form records the internal and external moderation of assessment instruments. It is the responsibility of the Module Leader to make the assessment materials available for moderation to enable the moderation process to be completed. This includes the module descriptor, assessment brief, marking criteria and, where appropriate, any assessment instruments and model answers. 
Part B and Part C should only be completed after reviewing all relevant assessment documentation.
Part A: Completed by the Module Leader
Part B: Completed by the Internal Moderator
Part A: Completed by the External Examiner

The Process for making assessment material available and circulating, returning and storing this form varies between schools and London. Please refer to your school/London moderation process for guidance on responsibilities and how to upload the completed documentation to the School/London External Examiner organisation.

	Programme Coordinator:      
	Response Anticipated By:      

	Part A Module Leader: Module & Assessment Details

	Module Title:
	     
	Module Code:
	     

	Academic Session:
	     
	Trimester:
	     

	Level:
	     
	Pass Mark:
	     

	Programme(s):
	     
	Diet:
	     

	Module Leader:
	     
	External Examiner 
	     

	Mode of Assessment 1
	     
	Weighting:
	     

	GenAI Assessment Category
	
[bookmark: Check3]|_| (G) AI Guided 
[bookmark: Check4]|_| (N) AI not permitted 
[bookmark: Check5]|_| (S) Secure conditions


	Mode of Assessment 2
	     
	Weighting:
	     

	GenAI Assessment Category
	
|_| (G) AI Guided 
|_| (N) AI not permitted 
|_| (S) Secure conditions


	Part B Internal Moderator: Consideration & comments on assessment materials


	Principles in accordance with the Assessment and Moderation Policy
	 Complete (Yes / No)

	Assessment tasks are aligned with the learning outcomes of the module (this should be checked against the module descriptor)
	

	Assessment workload is appropriate to the credit value of the module being assessed, particularly if there are multiple assessment components within the module (Assessment Preparation Guidance for Academic Staff)
	

	Instructions and questions are clear and unambiguous
	

	Assessment instructions include word limits and key requirements
	

	There are no typographical or grammatical errors
	

	Marking criteria/rubric is provided and aligned to the learning outcomes and the GCU Percentage marking framework
	

	GenAI Guidance is clear and appropriate for the task 
	

	Approved:
	[bookmark: Check2]|_|
	Not approved:
	|_|

	Comments:      

	Signature:      
	Date:      

	Part C External Examiner: Consideration & comments on assessment materials


	Principles in accordance with the Assessment and Moderation Policy
	 Complete (Yes / No)

	Assessment tasks are aligned with the learning outcomes of the module (this should be checked against the module descriptor)
	

	Assessment workload is appropriate to the credit value of the module being assessed, particularly if there are multiple assessment components within the module (Assessment Preparation Guidance for Academic Staff)
	

	Assessment task is comparable with similar assessments at this level across the UK higher education sector. 
	

	Instructions and questions are clear and unambiguous
	

	Assessment instructions include word limits and key requirements
	

	There are no typographical or grammatical errors
	

	Marking criteria/rubric is provided and aligned to the learning outcomes 
	

	GenAI Guidance is clear and appropriate for the task 
	

	Approved:
	|_|
	Not approved:
	|_|

	Comments:      

	Signature:      
	Date:      
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