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Gaining Access to Discoverer Financials
Access to Discoverer Financials

The setting up of new user accounts for Discoverer Financials will be organised by the
Finance Office.

Training will be given by Management Accounting to all staff that require access to
Discoverer Financials.
New Staff Members and Extra Users

New Staff members and extra users should complete the Discoverer Financials
Access Form available on the Finance Office website.

Access to Reporting Levels within Discoverer Financials
There are currently three different levels of access within the system and they are described
below.

Cost Centre Summary Reporting Level

This is designed for Cost Centre Managers. Access to Cost Centres is in line with
budget responsibilities.

Access for extra users can be arranged by completing the Discoverer Financials
Access Form available on the Finance Office website.
Cost Centre Summary Reporting Level (Non-Payroll)

This is designed for users who are to have access to view Cost Centre information
without having access to detailed payroll information.

Again access for extra users can be arranged by completing the Discoverer
Financials Access Form available on the Finance Office website.

Project Account Reporting Level

This is designed for Project account holders (i.e. research accounts, conference
accounts, personal development accounts etc). Automatic Discoverer Financials
access will be given to the account holder, Dean, School Manager and Heads of
Departments as part of the account set up procedure.

As above, access for extra users can be arranged by completing the Discoverer
Financials Access Form available on the Finance Office website.
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Running Project Reports
When running project reports within Discoverer Financials, the Project drop down
menu will only display Projects that have activity within the period you have chosen
to run the report for.

Printing

To produce the reports shown on screen in a printer friendly format Adobe Acrobat
Version 7 (or above) is required.

This can be downloaded from:
http://www.adobe.com/products/acrobat/readstep2.html

Queries

If you have any problems accessing a Project account or a Cost Centre that you think
you should have access to, then please send details to ma@gcu.ac.uk

Passwords

If you have forgotten your password or have a problem logging onto the system
please contact the Information Services Helpdesk isd@gcu.ac.uk
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Logging on

e Access to the system is through a portal. The link can be found on the Finance Office
web page under the Discoverer Financials section

Skip navigation | Accessibility

Finance Office

Home | Staff | Discoverer Financials | OFRS | Students | Finance Staff | Forms | Procurement | Financial Accounting | Management Accounting | FAQ | Ato Z

Finance Office

Opening Hours . . . . .
The Finance Office is responsible for the financial affairs of the University. It is our aim to provide efficient financial management and accurate financial

/ advice from which the whole University will benefit.

Contact'& Maps 1 i The main duties of the Finance Office include production of annual accounts and monthly reports, assisting in the development of 5 year plans and
L|nk to monitoring and reporting on annual budgets. In addition there is the day to day operation within the office. These duties include payments of staff
Discoverer salaries/wages, payments to contractors and suppliers, cash management, inventory of assets and collection of fees and other income.
FInanCIaIS The Customer Service team for all Student Enquiries and Cash Services is located on level 0 of the Saltire Centre.
homepage

Tel: 0141 331 8195
For Staff Enquiries the Finance Office is located on the second floor of Buchanan House.

Tel: 0141 331 3804
Fax: 0141 331 3396

Online Payments o

* Students
e Other Customers - Including payments on behalf of students

Primary Code List
Primary Code List - Numercial

Recent Updates

e Follow link to portal and enter your Username and Password

ORACLE' |dentity Management

Sign In

Enter your Single Sign-On user name and password to sign in.
User Name | |
Password | |

Unauthorized use ofthis site is prohibited and may subject you to civil and eriminal prosscution.
Copyright @ 1889, 2007 Oracle. Al ights reserved.
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e Under the section Navigator select the link to GCU Reporting. This is shown by the
arrow below

GLASGOW
.‘ CALEDONIANE Bysiness suite
UNIVERSITY

Diaonostics Looout Preferences Helo

Logged In As FIN_TRAINING

Worklist Favorites

Full List ) ((Edit Faverites
From Subject Sent You have not selectad any favorites. Please use the "Edit Favorites”
There are no natifications in this view button to set up your favorites

@ TIP Vacation Rules - Redirect ar auto-respond to notifications
@ TIP Worklist Access - Specify which users can view and act upen your notifications

Navigator
Edit Navigatar )
'GCU Reporting - Finance Office Please select a responsibilty.
[0 Preferences SSWA

Diagnostics | Logout | Preferences | Help
l.ipci;;lfr:l \pl:; 2006, Oracle. Al rights reserved. Pracy Statement
A s Page v

e There are 2 Cost Centre and 5 Project level reports available on the Discoverer
Financials System

ORACLE Discoverer Viewer

Btietdss Cf Lookl Hsi

Connecf >
Workshest List

Search
Tog® @ & seaich streg 10 find & specic warBoph of resalt 561, Vee (he drog-down mani to choose betwesn Datebete and Schaduled Warkbooks

Search Al Workbooks » =]
Result List
Eif:esll
Expand &3 | Collspes A
Focus Name Description Dhwmer Larst Boddified
¥ Dwscowerer Woikbooks

B 'ﬁ' Cost Cantro (Sreaad) Ropon Cost Centre (Anruad) Report SYEADMIN Friday, Octoksr 15, 2000 04:-42 55 PM IET
P @ Project (Annus Budge) Repon Praject jAnnusl Budget) Repea SYSADMIN Tossday, November 30, 2010 03:41:08 PM 15T
L") Project (Muki Perod) Repart Actual Projact lncome and Expenditure Between Two Dates SYSADMIN Teesday, Docomber 14, 201002 1525 P ST
Ls Q Project (Segle Penod) Repon Actizal Progact Income and Expendaun Between Tea Dutes SYSADMIN Toesdsy, Decomber 14, 2010 03:08 48 PM IST
b "l:" Project Summary (Aanual) Repon Project Swnmary by SchoolDepardment [Anmsal) Repodt  SYSADMIN Friday, October 15, 2000 D1-14:18 PM IST
L Project Summany (Anfusl Budged) Repen Praject Sumnmary by Cost Canbie [(Aancal Badgat) Report  SYSADMIN Wednesday, Nommbar 24, J010 024481 PM IST

Praferences | Ext | Loaout | Helo

e Cost Centre (Annual) Report This is the annual summary report from which users can
drill down into detailed information on payroll, other cost expenditure, income, virements
and commitments on their Cost Centre(s) within the Main Teaching Budget.

e Cost Centre (Annual Non Payroll) Report This is the annual summary report from
which users can drill down into detailed information on other cost expenditure, income,
virements and commitments on their Cost Centre(s) within the Main Teaching Budget for
a selected financial year.

e Project (Annual Budget) Report This is the annual summary report from which users
can drill down into detailed information on payroll, other cost expenditure, income,
virements and commitments on their Budgeted Projects.

o N.B. Budgeted Projects are project accounts prefixed by a C,E,F and S.
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e Project (Multi Period) Report This is a report from which users can drill down into
detailed information on payroll, other costs and income for two user specified dates. This
report can be run across different financial years. This report is not to be used for a
single month report (find the Project (Single Period) Report below).

e Project (Single Period) Report This is a report from which users can drill down into
detailed information on payroll, other costs and income for a single month.

e Project Summary (Annual) Report This is a report that gives an annual view of projects
linked to a specific Cost Centre. It has a drill down facility to detailed information on
payroll, other cost expenditure, income, overhead recovery and outstanding
commitments.

e Project Summary (Annual Budget) Report This is a report that gives an annual view of
budgeted projects linked to a specific Cost Centre. It has a drill down facility to detailed
information on payroll, other cost expenditure, income, overhead recovery and
outstanding commitments.

o N.B. Budgeted Projects are project accounts prefixed by a C,E,F and S.

Note: The calendar shown on the drop down menus is for the financial years 2006/07
through to the current financial year. The University’s financial year runs from August to
July.

When running reports for the financial years 2006/07, 2007/08 and 2008/09, please note that
the parameters for selecting a month also operates in financial years. For example January
2009 (calendar year) will appear as ‘Jan -08’.

When running reports for financial years 2009 onwards the parameters alter and appear in
calendar years. For example January 2010 (calendar year) will appear as ‘Jan-10".
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Using: Cost Centre (Annual) Report

ORACLE Discoverer Viewer =
Business Intelligence Preferences Exit Logout Help
Conned >

Worksheet List

Search
Type in a search string to find a specific workbook or result set. Use the drop-down menu to choose between Database and Scheduled Workbooks

Search[ Al Warkbaoks = [y
Result List
(Refresh

Expand All | Collapse All
€>Discoverer Workbooks >

Focus Name Description Qwner Last Modified
V % Cost Centre (Annual) Report Cost Centre (Annual) Report SYSADMIN Friday 15 October 2010 16:42:56 IST
Select Cost T
—’/_' Cost Centre Summar
Centre Virements
Summary Eayrol

Income & Expenditure
| Commitments

e Select Cost Centre Summary from the menu above and the following screen will
appear

ORACLE  Discoverer Viewer
Business Intelligence Preferences Ext Looout Help
A ——

Connect » Workboaks =
University Cost Centre - Cost Centre Summary
Last run Wednesday, March 10, 2010 09:13:19 AM IST

Worksheets Click on t_orch to
Cost Centre Summary Parameters Needed select period you wish
Virements Selept values furthe follawing parameters to run report to

Paytall #* Incicates recpired field

Incame & Expenditure «Period To I ‘?

Cormmitments

Preferences | Exit | Logout | Hely

Copyright (2000, 2005 Oracle Corparation. All rights reserved.
£hou OracleBl Discoverer Yersion 10.1.2.55.26
Oracle Technolooy MNetwork

® Click on the torch and select period you wish to run report to then click on select. The
report will always run from the start of the financial year i.e. August
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oORACLE

Search and Select: Period To
This page enables you to select the parameter values (Cancel ) (Seleg )

Search
To find the value. select a filter in the drop down list and enter a word in the text fiald then click the go button To see a list of all
values. clear the search box and click the go buttan

Search by [Contains =]
search for [ (Go )
I~ Case Sensitive

Results
Select Parameter values
MAR-10

FEB-10

JAN-10

DEC-09

NOWV-08

oCcT-09

SEP-09

AUG-09

ADJ-08

JuL-08

JUN-08

MAY .08

APR-08

Man ol Click on select
FEB-08

JAN-08

DEC-08

NOv-08

ocT-08

SEP-08

AUG-08

2322332232323 32323233323332

(Cancel ) ( Selegt

Halp ' |
Copyright (€)2000, 2008 Cracle
About Graciedl Discoverer Ver

poration. All rights reserved
10.1.2,88,28

® Once the period is selected click on select and the following report appears

ORACLE' Discoverer Viewer B

Business Intelligence Preferences Ext Lomout Help

Connect > Wotkhooks >
University Cost Centre - Cost Centre Summary
Last run Monday, March 8, 2010 04:09:25 PN IST
Worksheets
Cost Centre Summary Parameters Needed
Virements Select values for the following parameters.
Ernil * Incficates reuired field

Incarne & Expenditure % Pariod To [FEBD" '(

Commitments

Preferences | Exit | Logout | Help

Copyright (¢)2000, 2005 Oracle Corporation. Al rights reservecl
About OracieB| Discoveter Version 101 2.55 76
Oracle Technolagy Network

Click goto run
report

e Clickon Go

e The following screen will appear whilst the report is generating. No action required

ORACLE Discoverer Viewer
Business Intelligence

Cost Centre Summary

Query Progress

@ Executing query

Estimated Time  Unknown
Elapsed Time 00:00:17
Current status Running query

(Cancel ) _Refresh

@ TIP You can change the refresh rate of this page. Please check with your OracleAS administrator or the OracleBl Discoverer documentation for more details
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Select the Cost Centre that you wish to view from the drop down list. The report will

automatically generate

LUNIED » WUIKUOURS -~

Cost Centre (Annual) Rep:

Actions

Rerun query
Revert to saved
Printable page
Export

Send as email
Worksheet options

Worksheets

Cost Centre Summary*
Virements
Payrall

Income & Expenditure
Commitments

Last run Wednesday 20 October 2010 15

ort - Cost Centre Summary
61ST

Cost Centre (Annual) Report - Summary
Period To : 'FEB-10"

¥ Parameters

Select values for the following parameters
* Indicates

ed field

* Period T E -
= g [FEEID o Centre from drop
(Go) down list
¥ Table
tTools Lavout Format Stoplight Sort Rows and Colimns

| BudgetName [GCU FIE 09_10 =

Page ltems CostCentre {40103 - BIOLOGICAL SCIENCES

Select required Cost

Base Revised Revised ) )
Inc/Exp Type Inc/Exp Account Budget. Virements Budget. Budget Actual y7p Vanance- Commitment Budget
YTD Outstanding Remaining
Annual Annual YTD
] ] | | ] ] 1 i ] ] i
INCOME 3061 - MISCELLANEGUSINCIDENTAL INCOME 0> 0 0 0 > <4387 4382 P 0 4382
TotalINCOME [ 0 0 0 s 4382 o 4382
. s r s
Drilldown to PAYROLL ACADEMIC b <62000- 2704700 1557.917 # 1383311 174505 0 1321339
. TECHNICAL 0 > 0 0 0> 40 <40 > 0 <40=
Virements
detail TEMP ACADEIC s 0 0 0 107,002 <107,002 0 <107 002>
etal FART TIHE HOURS 104500 > 0 104500 B0 49130 11828 » 0 55370
PAYROLL RECOVERIES <15,900> 0 «15000- pf0E- B <17.537-  B241 B o 1637
Total:PAYROLL 2,855,300 <62,000> 2,793,300 609,577 1,521,046 87631 0 1,271,354
OTHER COSTS 1000 - COMPUTER SOFTWARE 2,000 » 0 1187 B 800 387 » 0 1200
1001 - EQUIPMENT - COMPUTER & AV 3000 > 3000 1750 287 1483 B <28= 2741
1002 - EQUIFMENT - 0THER 12000 » 12000 7000 B 12352 <5352 B 0 <as
1003 - CLOSED - CONSUMABLES > 0 0 P <13190» 137130 > 816 12874
1021 - CLOSED - STAFF DEVELOPHENT > 218 =218 0 =21Ee
1025 - STUDENTS TRAVEL > 243 =185 0 <43
1027 - STUDENT PLACEMENT 2,800 > 2547 <3 o 1253
1032 - HOSPITALITY - EXTERNALS B qas <1 B 0 <am
Drilldown to Drilldown to Drillc{own to detailed
detailed payroll detailed expenditure outstanding
analvsis analysis commitments
Y analysis
Actions Cost Centre (Annual) Report - Summary =]
Rerun query Period To : 'FEB-10
Revert to saved ¥ Parameters
Printable page Select values for the following parameters
Export . * Indicates required field
Send as email * Period To (6.9
Worksheet options JANAD) |FEB 10
Worksheets G
Cost Centre Summary™
Virements ¥ Table
Payroll § BTools Layout Format Stoplight Sort Rows and Columns
Income & Expenditure
e B U TP PP NPT U TP PeTeo TSI
. Page Items CostCentre [10103 - BIOLOGICAL SCIENCES ~| Budgetname [GCUFIB 09_10 =
Base Revised Revised . .
InciExp Type Inc/Exp Account Budget Virements Budgel- Budget  Actual YTD Va';aT'lfe' %"J"""“"'em Budget
standing Remaining
Annual Annual Yo
o ] ] ] I} I} I} J ] I} I}
INCOME 3087 - MISCELLANEOUS/NGIDENTAL INCOME 0 » 0 0 o [ESAEEsE  43:2 > 0 4382
Total:INCOME 0 0 0 o[ aEEE 4o 0 4382
PAYROLL ACADEMIC 2765700 % <62000- 2704700 1557917 [ENABBABHN 174505 > 0 1321389
: TECHNICAL 0 » 0 0 o B 10- > 0 40
When you click on the arrow to e e
. . . TEMP ACADEMIC 0> 0 0 o [ 407,002 <107,002> > 0 107,002
drilldown to detail you will need
t d PART TIME HOURS 104500 > 0 104500 60956 [ENNNAGHE0 11525 > 0 55370
0 MOVE your mouse over an PAYROLL RECOVERIES 15,300 B 0 <15000- <0200- [RNHTESE 3241 > o 1637
M 13 9
then click on “Payroll YTD” if Total:PAYROLL 2855300 <62000» 2,793,300 1,608,577 | A,521,946| 67,631 0 12711354 —
you require payroll detail and LOSTS 1000 - COMPUTER SOFTWARE 2000 » o 2000 1107 [EONNNNEGD] 367 > 0 1200
“Income and Expenditure YTD” if o= DT —GalE. 3000 > o 3000 1750 [ENNNGEE 1463 > <2 2741
you require other costs and 1002 - EQUIFMENT - GTHER 12000 > 0 12000 7,000 _ <5352= B 0 <352>
. . . . ) o
income detail 1003 - CLOSED - CONSUMABLES o 516 12674
1021 - CLOSED - STAFF DEVELOPMENT - 0 s g F 0 <2ies
Income & Expenditure
1025 - STUDENTS TRAVEL 100 » 0 100 =TEE= 0 <l
1027 - STUDENT PLACEMENT 3800 > o 3800 2217 [FONNEEEN 330> > 0 1283
1032 - HOSPITALITY - EXTERNALS 0> o o n_ <1345= B 0 <1345
1034 - HOSPITALITY - NO EXTERNALS 2800 > o 2800 1633 [EONNMES 1170 > 83 2254
1038 - SUBSCRIPTION/MENBERSHIP FEES - UNIVERSITY 2500 > o 2500 1458 [BUNEE000 <1762 > 0 =72
1052 - OTHER EXTERMAL SERVICE FEES 0> 0 0 o [ENEE  <55ue- > 0 <5844
1051 - LABORATORY & PRINT ROOM SUPPLIES 198,000 B 0 195000 114333 [RONNORHAE] 21187 > 6603 96251
1086 - HOSPITALITY - GRADUATIONS 1500 > 0 1500 a00 (B 103 497 » 0 1397
ANRA - STAFF NFVEL APMENT - CNLIRSFICNANFERFEMCE FEFE 7onn b n 7 nnn 40872 _ 2471 > n R 28N LI
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The Cost Centre (annual non-payroll) option will not allow you to drill down on payroll
detail

Drilldown is available on the figures in the Virements, Actual YTD (Year to Date) and
Commitment Outstanding columns.

Note: When you click on the arrow to drilldown to detail you will need move your mouse over
and click on either “Payroll YTD” for payroll detail or “Income and Expenditure YTD” for other
costs and income detail.

Report Headings

Base Budget Annual — This is the original budget outlined at the start of the financial
year

Virements — These are any additions or reductions made to the annual base budget

Revised Budget Annual — This is the original budget adjusted for any virements

Revised Budget YTD — This is the phased budget to the period that the report is run to
(E.g. Feb-10)

Actual YTD — This is the expenditure to the period that the report is run to

Variance YTD - This is the Revised Budget YTD minus Actual YTD

Commitment Outstanding — Goods / Services ordered on Pecos, that have not yet
been receipted

Budget Remaining — This is the Annual Revised Budget minus Actual YTD minus
Commitments Outstanding

Note:  ‘<.....> represents an overspend on the Cost Centre Reports. No brackets

means there are funds available

10
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Create
printer
friendly
format

Export to
Excel

Actions

Rerun query
Revert to saved

P Printable page

Export
Send as email
Waorksheet options

Worksheets

Cost Centre Summary
Virements

Payroll _
Income & Expenditure
Commitments

Cost Centre Virements

Selecting a figure in the Virements column returns a report similar to that shown below

Peried To : 'FEB-10', Base Budget: 'GCU FIB 09_10", Drilldown Cost Centre : "10450 - SCHOOL OF ENGINEERING & COMPUTING' , Drilldown

Line : '20 - PAYROLL', Drilldown Account : 'B513 - PART TIME HOURS'

¥ Parameters
Select values for the following parameters

* Indicates required field

*Period To [FEB-10 e
»Budgel [GCU FIB 09_10 &
* Dildown 5951 40450 - SCHOOL OF ENGINEERI
entre
= Drilldown Line |20 - PAYROLL
* Lildown. [513 - PART TIME HOURS
ccount
Go
¥ Table

prTools Lavout Format Stoolight Sort

Posted Date Description

03-NOV-200¢ JD31100911 Budget-Journal 2101307: B 31707 WOVING PART-TIME HOURS BETWEEN DEPARTMENTS 29,000.00
29,000.00

Report Headings

Amount

finance office should you have any queries

Amount — This is the total amount vired

11
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Posted Date — This is the date that the virement was entered onto the finance system

Journal Reference — This is the unique identifier number that should be quoted to the

Description — This is a description of why the virement has been processed
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e Selecting a figure in the Commitment Outstanding column returns a report similar to
that shown below

Actions Cost Centre Commitment Outstanding
Period To : ‘FEB-10", Base Budget : ‘GCU FIB 09_10", Drilldown Cost Centre : *10700 - SCHOOL OF THE BUILT & NAT ENV", Drilidown Line : ‘30 - OTHE

Drilldown Account: '1001 - EQUIPMENT - COMPUTER & AV*

Create printer e ¥ Parameters
friendly format Spad Select values for the following parameters.
Worksheet options " neicates reures e
*Peiod To [FEB-10 (
"
LR = Budget [GCU FIB 09_10 e
Co: ]
= Drilldown Cost T -
Export to R.Cest [10700 - SCHOOL OF THE BUILT &
Excel « Drilidown Line [30 - OTHER COSTS

* Drilldovin - 00 EQUIPMENT - COMPUTER {
Account

iture
Commitments

Go)
¥ Table
PO Voucl
e Account Name: Transaction Line Description Amount Vopc!

211 Dell 19-inch E190S Black Value Fiat Panel Moniter

31 DELL COMPUTER CORPORATION LTD 210- 3 GCal Deskop - Optiplex 760 DT: Base OptiPlex 760 DT : Standard Base Desktop Chassis

GCU3427 DELL COMPUTER CORPORATION LTD  210-
GCU3753 TAIT COMPONENTS LTD
GCU4343 DELL COMPUTER CORPORATION LTD 210-

&ll OptiPlex 760 Deskiop With Campus OS: Base;OptiPlex 760 DT : Standard Base Desktop Chassis
B Ext Hard drive - Freecom Toughdrive 250GB Fiona Tumer

atitude E5500 Laptop: Base Latitude ES500 - IntelREG Core 2 Due FA700 (2 80GHz 1065MHz 5MB

6,175.72

Preferences | Exit | Logout | Help

n. All rights reserved.

Ll

Report Headings

e PO Number — This is the purchase order number

e Account Name — This is the name of the supplier to be paid for good / services
e Description — This is a description of the goods / services ordered

¢ Amount — This is the total amount of the goods / services ordered

12
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Create
printer
friendly
format

Export to
Excel

Period
expenditure
shows on
report

e Selecting a figure in the other costs Actual YTD column will return a report similar to
that shown below

Rerun query

femme Account: '1079 - TAXIHIRE - TOA ACCOUNT'
Printable page ¥ Parameters
w Select values for the following parameters
Send as email * Indicates reguired field
Worksheet options
x Period To [FEB-10 &
Hoskshests *Budget [GCU FIB 09_10 4

Cost Centre

Summary

* Drlldown Cost g 2 S CHAOL OF ENGINEERIN

Period To : 'FEB-10', Base Budget: 'GCU FIB 09_10", Drilldown Cost Centre : '10450 - SCHOOL OF ENGINEERING & COMPUTING' , Drilldown Line :"30 -

Virements Centre
Bayral x Drilldown Line [30 - OTHER COSTS
Income & i
EXHee * Drilldovn [079 - TAX HIRE - TOA ACCOUNT
Commitments Account
Go
¥ Table

b=Tools Lavout Formai Stoplight Sor Rows and Columns

bamed) b Invoice Line Description Journal Line Description Amount Posted Date faticRog IO Clennas Invoice No.
No. Name Ho.  Mumber Mo.

1 AUG-09 L1891 TAXI CHARGES TO JUNE 09 Journal Import Created 18639 12-AUG-2009 137467 B8B8927-85968

1 AUG-09 ACCRUAL OF VOUCHER 137457 =188.39» 15-AUG-2009 589

2 SEP-09 L1591 TAXI CHARGES JUL 09 Journal Impaort Created 140.24 22-2EP-2000 141445 02367-02204

2 SEP-08 L1691 TAX CHARGES AUG 09 Journal Import Created 47785 23-3EP-2008 141445 95826 - 95856

2 SEP-09 TAXI FOR HOWDEN STAFFNVISITORS FROM K4076 =268.60= 08-0CT-2009 4148

2 SEP-09 TAXIFOR HOWDEM ACADENY COHORT 4 FROM K4076  <15.40= 06-0CT-2009 4144

4 NOV-09 99549 TAX INVOICE 20-09-09 Journal Impaort Created 49210 18-NOV-2009 146384 30-09-09

5 DEC-08 REIMBURSEMENT TOA TAXI ACCOUNT SEP 2009 Revenus account for invaice 55613 =341.00= 158-DEC-2008 55613

8 JAN-10 | L1691 TAXI INVOICE OCT 09 Journal Import Created 80021 08-JAN-2010 150442 103942-103981

g JAN-10 L1691 TAXI ‘QICE MOV 09 Journal Import Created 429.02 08-JAN-2010 150443 107277107320

7 FEB-10 L1591 TAXI CHARGES DEC 09 Journal Import Created 100.63 12-FEB-2010 154452 111177111218

1,633.45

Report Headings

Period Number — This is the period in which the transaction was entered into the
Finance system. Period 1 denotes the start of the financial year i.e.
August

Period Name — This is the name of the period in which the transaction was entered into
the finance system

Invoice Line Description — This is a description of the goods / services ordered through
manual PO’s and the Pecos system. Goods not ordered
through the Pecos system will return a blank entry

Journal Line Description — This is a description of goods / services through manual
PO’s, the Pecos system, and journal entries e.g.
expenditure transfers. Price differences from the Pecos
system will have the description “Journal Import Created”

Amount — This is the amount paid for the goods / services
Posted date — This is the date the transaction was entered onto the finance system

Voucher No - This is the unique identifier number that should be quoted to the
finance office should you have any queries (for Pecos entries only)

PO Number - This is the purchase order number

Journal Number - This is the unique identifier number that should be quoted to the
finance office should you have any queries (for non-Pecos entries)
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e Invoice Number — This is the invoice number quoted on the supplier invoice

¢ Account Name — This is the name of the supplier who has been paid

e Transaction Date — For non-Pecos entries this is the date on the invoice. For Pecos
entries this is the date the order was sent to the supplier

e Selecting a figure in the payroll Actual YTD column will return a report similar to that
shown below. Information will be summarised by employee where possible.

e Payroll drilldown will not work for the Cost Centre (non payroll) option

Default period for
report if no month
chosen

Select month from
dropout list to show
payroll transactions for
that month only

e To view payroll for a specific month, select a month from the dropdown menu. If no
month is selected the figures will be for payroll costs from August to the “period to”
month selected

Report Headings

Payroll Number — This is a unique employee number

e Payroll Surname / Forename — This is the name of the employee

e Amount — This is the total transaction amount, including oncosts

e Journal No — This is the unique identifier number that should be quoted to the
finance office should you have any queries

e Invoice Number — This is the invoice number quoted on the supplier invoice

e Journal Line Description — This is a description of any manual adjustment made by
journal entry. Any entries processed through the payroll
will have the description “Journal Import Created”
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e Invoice Line Description — This is a description of the personnel services paid
by invoice

e Account Name — This is the name of the supplier paid for good / services

e PO Number — This is the purchase order number

e Voucher No - This is the unique identifier number that should be quoted to the
finance office should you have any queries

e Payroll Post - This is a description of employee post title
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Project (Annual Budget) Report

L IILINIAU T ayIUn_ U

Using: Project Account Reports

. ~ g i |y UL DB LU 10U s 13
Select Project € P R Management Acc Payroll_1.DIS JMU Thursday 16 September 2010 12-26-28 IST
Annual Budget & P % Project (Annual) Report Project (Annual) Report SYSADMIN Friday 15 October 2010 13-14:18 IST
Report —_—i > 2 Project (Annual Budget) Report Project (Annual Budget) Report SYSADMIN Friday 15 October 2010 16:49.51 IST

& 2 Project (Period) Report Actual Project Income and Expenditure Between Two Dates SYSADMIN Friday 15 October 2010 13:14:18 IST
© > 9 Project Summary (Annual) Report Project Summary by School/Department {Annual) Report SYSADMIM Friday 15 October 2010 13:14:18 IST
& Ld @ Project Summary (Annual & Flexfields) Report Project Summary by School/Department {Annual & Flexfields) SYSADMIM Friday 15 October 2010 13:14:18 IST
Report
& Ld 9 Project Summary (Annual Budget) Report Project Summary by Cost Centre (Annual Budget) Report SYSADMIM Friday 15 October 2010 13:14:18 IST
& > @ School/Department Budget Report School/Department Budget Report SYSADMIM Friday 15 October 2010 14:44:01 IST
& L] Support Summary Report Support Summary by Cost Centre Report SYSADMIN Friday 156 October 2010 13:14:18 IST
& B @TAS Payroll TRAC JMU Wednesday 25 August 2010 09:08:54 IST
Refresh
e Select Project (Annual Budget) Report from the above screen and the following screen
will appear
/2 Warksheet Lisk - Windows Internet Explorer PSS |
gAﬁ, =[] nttpiffoasprdz.gcal ac.uki 7777/ discoverer fappjexplorer; jsessionid=37 8549 a0cc 7c6dS a0 1 b a 1459 abSd4 33 dos1 0 2 .e3uRbxAQbhaTed4shactxac ¥ | | €+ | [Gooole o |-
| File Edit  wiew Favories  Tools  Help | &y -
| @ - ~|E3 - & Fndrecpes W 300 Calories  []] ANl Recipes {5 By Ingredients (7] o MR 400 e + i Took + 52 TV & videa 87 ob | E
W @ [ Workshoet List | | | % - B - - ) Page + (G Tools -
srer Viewer -
Protorences Ext Logout Help
o =
Worksheet List
Search
Type in a search string to find a specific warkbook or result set. Use the drop-down menu to choose between Database and Scheduled Waorkbooks
Search| All Vorkbooks =T =
Result List
(_Refresh )
o | Callapss A
D Discoverer Waorkhooks >
Focus Name Description Owner Last Modified
Select ¥ < Project (Annual Budget) Report Project (Annual Budget) Report SYSADMIN Friday 16 October 2010 16.49:51 |ST
. »  Project Summar,
Project » :
Payroll
Summary 2
Commitments

e Select Project Summary from the menu above and the following screen will appear

e s | |

ORACLE" Discoverer Viewer =l
Business Intelligence

Connect > Workbogks >
Project (Annual Budget) Report - Project Summary
Last run Wednesday 20 October 2010 15:37:13 IST

Worksheets

Parameters Needed
Project Summary

Click on torch to select

Virements Select values for the following parameters N .
Rayrol  Indicates required feld period you wish to run
Income & Expenditure = Period To (e.g 7
Commitments. sardn | B report to
GCo)

e Click on the torch and select period you wish to run report to then click on select. The
report will always run from the start of the financial year i.e. August
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ORACLE' Discoverer Viewer
Business Intelligence

g

Search and Select: Period To

This page enables you to select the parameter values (_Cancel ) | Select
Search
Ta find the value, select a filter in the drop down list and enter a word in the text field, then click the go button. To see a list of all values, clear the search box and click the go button

Search by [Contains = ChOOSe period
Search for (D) then click on

™ Case Sensitive select

Results
Select Parameter values
C MAR-10
FEB-10
JAN-10
DEC-09
HMOV-09
OCT-08
SEP-09
AUG-09
ADJ-08
JUL-08
JUN-08
MAY-08
APR-08
MAR-08
FEB-08
JAN-08
DEC-08
NOV-08
QCT-08
SEP-03
AUG-08

b}

DIOO00 0000000000000

¢ Choose period then click on select

OIRACLE  Disceversr Viewsr
isiness Intelligence Praferences Lo Loged Moo

Project (Annual Budget) Report - Project Summary
it on Monday, December 20, 2010 031607 P IST
Worksheats

Profect Summiey Parameters Nesded

igmants Sebect values for the folowing paramatens
Cavil B icheates oo e
kome & Expenditure = Pieriod To (ig -
ks Lagirgy (FEBIO &

=y

s | Exit | Logeut | Hils
Click go to run
. report
® Click on go to run report

e The following screen will appear whilst the report is processing. No action is required

ORACLE' Discoverer Viewer
Business Intelligence Helb

Project Summary

Query Progress

@ Executing query

Estimated Time  Unknown
Elapsed Time 00:00:04

(Cancel) (Refresh

@ TIP You can change the refresh rate of this page. Please check with your OracleAS administrator or the OracleBl Discoverer documentation for more details
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e Select the project that you wish to view from the dropdown list. The report will
automatically generate

ORACLE Discoverer Viewer

Proferences £x8 Loont Heb
Project (Annual Budget) Report - Project Summary Click on torch to select
Monday, December 20, 2010 05:08:17 PM IST period you wish to run

Actions Project (Annual Budget) Report - Summary

report to
Period To : 'FEB-10"

Benun gueey

Beved 1o saved YV Parameters
Einlae saz: Select values for the followng parametess Select required
Send 23 eenpd s Project from
Wad *Penod To (e g 4
Vodcshest ogtions 069 [zep g £/ ;
Yo iona JAN-10) drop down list
Worksheets =)

¥ Table

PrTools st faomed Sackehl Sod Rowaacd Colns

Page ltems Project | F5203 - NURSERY WATER DAMAGE ¥ BudgetName GCU FIB 05_10 v

Base Revisod Revised
IncExp Type IocExp Account Ouigel.  Vrwmeets  Bodget.  Buoe- Dl s m m‘

PAYROLL ADMIN o> 0 0 0> 57 17> > 0 517>
Drilldown to MANUAL o> 0 1150 «<1,150> » 0 <1,150>
. Total PAYROLL (] o 1667  <1667> o <1,667>
virement OIMER COSTS 1088 - OTHER EXTERNAL SERWCE FEFS an, 0 834 <88er > 0 “884>
detail 1519 - MANTENANCE - BULDINGS INTERNAL o> o > o124 <5 > <1544»
1520 - MANTENANCE - EQUIPNENT o> krid 21> > 27>
1523 - FURNITURE & FITTINGS o» > 8520 <§,880> » «3.980>
TotabOTHER 12135 <12135% 0 <12135

COSTS
Grand Total 13802 <13,802> o <13,502>

Drilldown to Drilldown to
detailed payroll detailed
analysis expenditure

Drilldown to detailed
outstanding
commitments analysis

o Drilldown is available on the figures in the Actual YTD (Year To Date), Virements and
Commitment Outstanding columns
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Note: When you click on the arrow to drilldown to detail you will need to move your mouse
over and click on either “Payroll YTD” or “Income and Expenditure YTD” for other costs and
income detail.

ORACLE Discoverer Viewer

Project (Annual Budget) Report - Project Summary
Tuesday, December 21, 2010 03:39:39 AM IST
Actions Project (Annual Budget) Report - Summary
v, Period To : 'FEB-10’
¥V Parameters

Salect values fof the folowing parsmeters

« Panod w"‘v-} FEB-10 'y
Worksheets L)
Project Summary
Yo L ¥ Table
PrTools Laesa Format Sopdoet Soa Bows sag Coleeg
Page lems Projet | F5203 - NURSERY WATER DAMAGE ¥ Budget Name GCU FIB 09_10 v
Base Revised  Ravised
Actual . Vadance -  Coemitment Budget
BCExp Type InCExp Account Budget -  Virements  Bodget - Budget -
Y70 Yio Yro Outstandng Remaning
PAYROLL ADUMN o» 0 0 <S17> > 0 «<S17»
. MANUAL [ 0 0 <1150 > ] «1.150»
When you _cllck on the ) v ° 0 0 <1.667> 0 <1867
arrow to d”"down to detall OTHER COSTS 1058 - OTHER EXTERNAL SERVICE FEES o 0 0 S8 > ] «334-
you will need to move your 1519 - MANTENANCE - BUILDINGS INTERNAL o> 0 0 e > 1544
mouse over and then click 1520 WUNTENANGE - EQUIPMENT o> 0 0 »> o  am
on “Payroll YTD” if you 523 - FURNITURE B T7 T o 0 <8380
require payroll detail, or 'o‘tgg’m L 0 0 gz
income and Expenditure Grand Totat 0 0 0 o A%802 <1302 0 <1330

YTD” if you require other
costs and income detail

Report Headings

e PBase Budget Annual — This is the original budget outlined at the start of the financial
year.

Note: Only S, E, C & F projects are budgeted accounts. M, R and K account projects do
not have budgets entered onto the finance system.

e Virements — These are any additions or reductions made to the annual base budget

e Revised Budget Annual — This is the original budget plus any virements

¢ Revised Budget YTD — This is the phased budget to the period that the report is run to
(E.g. Feb-10)

e Actual YTD — This is the expenditure to the period that the report is run to

e Variance YTD - This is the Revised Budget YTD minus Actual YTD

¢ Commitment Qutstanding — Goods ordered on Pecos, that have not yet been receipted

e Budget Remaining — This is the Annual Revised Budget minus Actual YTD minus
Commitment Outstanding
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e Selecting a figure in the Virements column returns a report similar to that shown below

Praject (Annual Budget) Report - Virements
Tunsday, Decombar 21, 2000 03:04:50 P# IST
Actions Project {(Annual Budgeth Report - Virements

- Peried Ta 2 'FEB-10°, Drilldewn Preject : 'FE203 - NURSERY WATER DAMAGE® , Drilldewn Line : '30 - OTHER COSTS', Drilldevwn Account:
T "1058 - OTHER EXTERMAL SERVICE FEES'

é-f‘:zg::l VParamaters
;'Fg'l Salect values for the following parameters
end a4 #enal . T———
Workghie! oplions
= Pesind To (e g FEB-ID '\!’;
Waorksheets M0 )
- Bill o - N T,
;Imcr;;... iy L If,l'f_?':l FEAT - NURSERY WATER Dudias 'q)
Payrall = Dvilldown Line 30 - OTHER COETS®
= At
— » Dnlldgwn |, = A A
Accainl 1058 - OTHER EXTERMAL SERWVICI
L
¥ Table
PTools Lyced S0 Booresand Sohens

Posted Date Jowrnal Reference Description Amount

Report Headings

o Posted Date — This is the date that the virement was entered onto finance system

e Journal Reference — This is the unique identifier number that should be quoted to the
finance office should you have any queries

e Description — This is a description of why the virement has been processed

e Amount — This is the total amount vired
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Create
printer
friendly
format

Export to
Excel

e Selecting a figure in the Commitment Outstanding column returns a report similar to
that shown below

ORACLE' Discoverer Viewer
Business Intelligence Prefersnces Exit Logout Helo

Connect > kbooks >
Project (Annual Budget) Report - Commitments
Last run Wednesday 20 October 2010 15:46:55 ST

Actions Project (Annual Budget) Report - Commitment Outstanding Analysis
Period To : 'FEB-10", Drilldown Project : ‘R6019 - XENOME - ENGINEERING OF THE PORCINE GENOME', Drilldown Line : "30 - OTHER

= ,
o COSTS', Drilldown Account : 1061 - LABORATORY & PRINT ROOM SUPPLIES’

Printable page ¥ Parameters

Export . Select values for the following parameters
Send 25 email = Ingicates required field

Worksheet options

= Period To (a.g
JA10) IFEB-10 o
Worksheets
Project Summary * D”F'.‘[”DTE‘E‘: [RE019 - XENOME - ENGINEERING |
Virements
Bayrol * Drilldown Line [30 - OTHER COSTS

Income & Expenditure s Drilldown

Commitments | 1061 - LABORATORY & PRINT ROU

Account

Co )

¥ Table

P»Tools Lavout Format Stoplght Sort Ro nd Columns

PO Number Account Name Transaction Line Description Amount Voucher No. Invoice No. Journal No.

GCU1096 61 S1111-2721 10001 refill tips Resemary Rankin 16.50
GCU1096 71 11402-4300 0.2ml PCR tubes Rosemary Rankin 19.00
GCU1096 81 E4860-0511 Sml serological pipette Rosemary Rankin 24.00
GCU1096 52 S1111-1708 2001 refill tips Rosemary Rankin 25.00
GCU1096 41 $1120-1810 10001 filter tips Resemary Rankin 36.00
GCU1096 151121-3810 108#61549 1 filter tips 72 Rosemary Rankin 72.00
GCU1096 32 51120-8810 200! filter tips Rosemary Rankin 72.00
GCU1096 ARLAB UK LTD 24 $1120-1810 20! filter tips Resemary Rankin 144.00
GCU2332 TNT(UK)LTD 1 Uplift of goods from GCU to Paul Ehrlich Institute, Germany Resemary Rankin 45.94
GCU2526 EUROGENTEC GROUP 2 Delivery chrge Rosemary Rankin 20.00
GCUZ526 EUROGENTEC GROUP 11 RT-CKYD-183 18S/RNA CONTROL KIT 96.00 Rosemary Rankin ~ 96.00

571.44

Report Headings

e PO Number — This is the purchase order number

e Account Name — This is the name of the supplier paid for good / services

e Description — This is a description of the goods / services ordered

¢ Amount — This is the total amount of the goods / services ordered
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e Selecting a figure in the other costs Actual YTD column will return a report similar to

that shown below

ORACLE Discoverer Viewer

Preferences

|

Ext Logout Heip

Conned >
Project (Annual Budget) Report - Income & Expenditure
Last run Wednesday 20 October 2010 15:50:30 I1ST

Waorkbooks >

Period Te : 'FEB-10", Drilldewn Project : '"K1037 -

Project (Annual Budget) Report - Income & Expenditure Analysis

Journal Line Description

UKAS - FOOD ANALYSIS', Drilldown Line : '30 - OTHER COSTS', Drilldown Accc

Amount Posted Date

Journal Impert Created

GCUC2888 Buffer pH 5 mercury free clear Reagecon Rosemary Rankin
GCUC2114 Dairy Chemistry Colin Russell
R137099 MEGAZYME INTERNATIONAL IRELAND INV SINO32176 DIETARY FIBRE ASSAY KIT (TAXABLE}

Actions
Rerun query
Cr_eate Revert to saved ¥ Parameters
prlnter P Erlntahle page Select values for the following parameters
- port indicates required field
frlendly ) S;nc\ as email " . ;eriot\ Ta(eg
Work: pf - B
format orksheet options JAN-10) IFEB 10 Q?
Worksheets * Diiontt [KA03T - Ukas - oo ANALYSIS |
Project Summary
Virements * Drilldown Line ISG - OTHER COSTS
Payroll o
Income & b DA’!';'D”L;;; [1061 - LABORATORY & PRINT ROC
Export to Expenditure )
P Commitments (Go)
Excel P P
¥ Table
$Tools Lavout Format Stopiaht Sort Rows and Columns
Period Period
No. Name Invoice Line Description
3 QCT-09 CHROMQCULT E SAKAZAKI
PEI’IOd 5 DEC-08 REIMBURSEMENT OF CONSUMABLES FOR UKAS Journal Impart Created
expenditure 7 FEB-D
shows on 7 |FEB0
7 FEB-10
report
p 7 FEB-10

Report Headings

R137099 MEGAZYME INTERNATIOMAL IRELAND INV SINO39176 SELF CHARGE VAT

93.06 28-0CT-200

208.00 18-DEC-200
16.94 08-FEB-201(
130.00 08-FEB-201(
277.58 16-FEB-201(
41.64 16-FEB-2011
767.22

Period Number — This is the period in which the transaction was entered into the

Finance system. Period 1 denotes the start of the financial year i.e.

August

Period Name — This is the name of the period in which the transaction was entered into
the finance system

Invoice Line Description — This is a description of the goods / services ordered through

manual PO’s and

the Pecos system. Goods not ordered

through the Pecos system will return a blank entry

Journal Line Description — This is a description of goods / services through manual

PO’s, the Pecos system, and journal entries e.g.
expenditure transfers. Price differences from the Pecos
system will have the description “Journal Import Created”

Amount — This is the amount paid for the goods / services

Posted date — This is the date the transaction was entered onto the finance system

Voucher No - This is the unique identifier number that should be quoted to the
finance office should you have any queries (for Pecos entries only)

PO Number - This is the purchase order number

Journal Number - This is the unique identifier number that should be quoted to the

finance office should you have any queries (for non-Pecos entries)
Invoice Number — this is the invoice humber quoted on the supplier invoice
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e Account Name - this is the name of the supplier who has been paid

e Transaction Date — for non-Pecos entries this is the date on the invoice. For Pecos
entries this is the date the order was sent to the supplier

e Selecting a figure in the payroll Actual YTD column will return a report similar to that
shown below

80 | Payral | ] | il B sspvage = g oo

|

Preferences Extt Logout Hsip

ORACLE' Discoverer Viewer

Conned > Waorkbooks >
Project (Annual Budget) Report - Payroll
Last run Wednesday 20 October 2010 15:58:03 1ST
Actions Project (Annual Budget) Report - Payroll Analysis
TEmaTED Period Te : 'FEB-10", Drilldewn Project : '"K1037 - UKAS - FOOD ANALYSIS', Drilldown Line : 20 - PAYROLL' , Drilldown Account : 'B50:
Revert to saved ¥ Parameters
Printable page Select values for the following parameters

Export * inoicates requred field Default period for report
Send as email

Workshest options * F‘enot\}ﬁo"jigl [FEs1o <(°< if no month chosen

Worksheets * Diildonn 037 ikas - FOOD ANALYSIS | 5

Project
Project Summary
Virements * Drilldown Line IZG - PAYROLL

Payroll o
s b D,{ﬂ';';;;ﬂ [B802 - TECHNICAL

Expendit
Cuni!\l‘n:‘erita (Gg) Select mont-h from
dropdown list to show

¥ Table payroll transactions for that
PTools Lavout Format Stoplight Sort Rews and Columns month only
Page ltems Period Ending | | -
Payroll  Payroll  Payroll . Journal Invoice Journal Line Invoice Line Description Account N
Ho.  Surname Forename HNo. HNo. Description
228492 53593 | Journal Import Created SALARY COSTS WORK DONE AS IDENTIFIED PAID WITH SEPTEMBER 2009 SALARIES GLASGOW CALEDONIAN

2,284.92

To view payroll for a specific month, select a month from the dropdown menu. If no month is
selected the figures will be for payroll costs from August to the “period to” month selected

Report Headings

e Payroll Number — This is a unique employee number

o Payroll Surname / Forename — This is the name of the employee

¢ Amount — This is the total transaction amount, including oncosts

e Journal No — This is the unique identifier number that should be quoted to the
finance office should you have any queries

e Invoice Number — This is the invoice number quoted on the supplier invoice

e Journal Line Description — This is a description of any manual adjustment made by
journal entry. Any entries processed through the payroll
will have the description “Journal Import Created”

e Invoice Line Description — This is a description of the personnel services paid
by invoice
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e Account Name — This is the name of the supplier paid for good / services

e PO Number — This is the purchase order number

e Voucher No - This is the unique identifier number that should be quoted to the
finance office should you have any queries

e Payroll Post - This is a description of employee post title

24

Discoverer Financials Reporting Guide Finance Office V4




Project (Multi Period) Report

ORACLE Discrverer Viewer
Ergierences Exl Logoul Help

Elussiness Intelligence
poner) >

‘Worksheet List

Swarch
Type in a seanch siring to Snd a specific workbook or resull 61, Use the drop-down menu 1o choose betwieen Dalabase and Scheduled Warkbooks.

Egsech Al Weekbooks w 1=y

Rasult List

(Rgivesh |

Expand &)1 | Collsgse A

Focus Name Description Orwmon Last Bodified

V¥ Diccoversr Weskbooks
Select =) B @ Cast Canire (Annual) Report Cost Cantrs [Annual) Report SYSADMIN Friday, Oclober 15, 2010 04:42-56 PM IST
Proiect @ B @ Progect (Aanual Budget) Repant Praject (Aerisl Budgel) Repor SYSADMIN Tussday, Noversber 30, 2000 0G-41:080 PM ST
ro!ec B apﬂj‘p\:l {Mihti Prenod) Repoet Actual Project Income and Expenditure Betwoon Two Dates SYSADMIN Tuesday, Decesnber 14, 2000 021526 PM IST
Period & Senpa [Singhe Penod) Raport Actual Project Income and Expenditure Betwaen Two Dates SYSADMIN Tugaday_ Deceenber 14, 2000 0G05:43 PM 5T
Report @ B B Peogect Summary (Annual) Report Project Summany by SchoolDepadment (Annsil) Réped  SYSADMIN Friday, October 15, 2010 01:14:18 PM IST
=) B Q'Ptn_pct Summary [Annual Budget) Regoa Pmject Summary by Cost Centre (Annual Budget) Report  SYSADMINWednesday, Nowember 24, 2000 02-44:41 P IST

Ersfarenes | Ext | Logout | Help

e Select Project (Multi Period) Report from the above screen and the following screen
will appear

ORACLE Discoverer Viewer

Hussiniss Inelligence

Erierencey Bl Looof el

Conner] >

‘Worksheet List

Searsh
Typs i a search sinng to find a specific workbook or resull sl Use the deop-down many to choose batween Database and Scheduled Workbooks

Sesrch Al Wirkbooks i =7
Result List
| Rgfresh )
Expand Al | Colligss Al
Focus Hame Description Orwner  Last Modified
¥ Discower Workbooks
Select & P @ Con Cenire (Annual) Repart Cost Certrd (Anfusl) Repon SYSADMIN Friday, October 15, 2010 04:42:56 PM IST
Project @ B @ Pugject (Annual Budge!) Report Prject {Annual Budges) Repert SYSADMIN Tuasday, Noverber 30, 201003 41.08 PM IST
Summary & e Progect (Mot Passed) Ropor Auieal Progrct lncome and Expendgure Batweess Two Dates SYSADMN Tuesday, Decenier 14, 2000 02 1555 PM ST
———> Puiest Summary
Bayroll
Ing 1pén
o L ﬂﬁn}ﬂ: (Single Pariod) Regon Actzal Projact Incomw and Exponditurs Batwesn Two Dates SYSADMIN Tuasday, Decenisr 14, 2000 03 0248 PM ST
@ P Pyt Summaey (Annual) Repart Preject Summary by SthoodDepadment (Annual) Report  5YSADMIN Friday, October 15, 2010 01:14:18 PW IST
& Ll Q‘Pln}h:! Summary (Annual Budgel) Repon Project Summary by Cost Centre (Annual Budget) Repod  SYSADMN Wednesday, November 24, 2000 02 44:41 PMIET
[ Byfresn)

Eraferences | Exg | Logoul | Halp

e Select Project Summary from the menu above and the following screen will appear

25

Discoverer Financials Reporting Guide Finance Office V4




ORACLE [Dsesvervr Vi
Tusiness Infelligence Brefererces £ Loosd bl

Conngil > YinikEooks =
Project (Multi Peried) Repeort - Preject Summany
w5t un Eomday, Decembad 20, 2000 02:15:42 PMIST

Werkshests . Click on torch to select period
Project Sumenary arameters Meeded . h f
Eavinl Sebect walsth f2¢ tha fllgwensy paamalars you wis to run I’epOI’t rom
- = Pangd From ﬂ’) ) .
(g, JANOT ¥ Click on torch to select period
ParasTolog # 4————— you wish to run report to

Sg)

e Click on the torch and select period you wish to run the report from then click on select.
Repeat for the period you wish to run the report to.

ORACLE' Discoverer Yiewer
Business Intelligence Help

Search and Select: Period To

This page enables you to select the parameter values (_Cancel ) [ Select
Search
To find the value, select a filter in the drop down list and enter a word in the text field, then click the go button. To see a list of all values, clear the search box and click the go button

Search by | Contains =
Search for &0 Click period then click on

I~ Case Sensitive select

Results
Select Parameter values
© MAR-10
FEB-10
JAN-10
DEC-09
NOV-09
QCT-08
SEP-09
AUG-08
ADJ-08
JuL-08
JUN-08
MAY-08
APR-08
MAR-08
FEB-08
JAN-08
DEC-08
HMOV-08
OCT-08
SEP-08
AUG-08

D000 |00|D|0000|D|00|00|D|®

® Click on go to run report

Vit

DEFACLE  Disrevers

Froject (Multi Period) Report - Project Summary
a31 run Monday, December 20, 2000 02:15:42 PM IST
Worksheets

ity

Frepect Summany Parameters Nesded

[ Select walms for the fodloweng paeameian
I & ® ko abes pequined Tk
= Pariod From -
o agry [FEB10 &
= Prarind To (e.g —
i (MOVD &

L)

B\ Proferences | Exit | Logess | Ml

Click on go to run report
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e The following screen will appear whilst the report is processing. No action is required

ORACLE Discoverer Viewer
Business Intelligence Help

Project Summary

Query Progress

@ Executing query

Estimated Time  Unknown
Elapsed Time 00:00:04

(Cancel) (Refresh )

Select the Project that you wish to view from the drop down list. The report will automatically
generate.

Actiens Project (Multi Period) Report - Summary
S —— Pariod From ; 'FEB-10" , Period Te ; "NOV-10"
Rirvier § ] ¥ Faramatars
Erirable pags Select values for the following paramel ars
Ejﬂliﬂa- [ { "
.:-f!“h::ﬁ;m[ plinns -:::rm:; FEE-10" & :7 Select periods you
’ want to run report for
Worksheats "Pared TS [Now.1o +
ggﬂ Summary () -«
Ingome & Expendtr Click on go to run
¥ Table report
B-Tools Liced Fockil ook Do Bowd ahd Cobesd
Page ltoms Project | RENIS - XENOME . ENGINEERING OF THE PORCINE GENOME hd
IncExp Typar InciExp Account <inc> | Exp
THCOME FI0Z - EXTERNAL RESEARCH GRANT £ CONTRACT INCOME ™ <32 DE3=
o e
PRVROLL ADMB " 108
TEWF TECHMICAL * 10,519
HEFT
OTHER COSTS 1037 - HOSFITALITY - EXTERMALS - aze
N - HOEFITALITY - STAFFIESTUDENTS * 1,500
10EL - LABORATORY £ PRINT ROOM SUPPLIES * 13230
1047 . VEMUE HIRE - 200
10855 « STAFF DEVELOPMENT « COURSEICONFERENCE FEE & B0
1073« STAFF EXFENSES CLAM - UK & EU SUBSIESTENCE " TEO
1074 - STAFF EXFENSES CLAIM - UK MILEAGE e 106
1077 - STAFF TRAVEL - UK & EL ACCOMEODATION > 46T
107 - STAFF TRAVEL - UK & EL TRANEPORT COSTS - 1,131
1251 - BOOKS > 164
137 POSTAGES L T4
TG BRI A FIANCE CRARGES . *  Drilldown to detailed income and
1900 Fii- BANBLOSEES " ?  Expenditure details
20473
(WERHEAD RECOVERY 1140 - RESEARCH OWERHEAD RECOVERES L A
L85
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Actions
Biun quary
Eeverl Lo saved
Prrdable page
Expod
Send a8 emsl

Werkshesats

Project Summary
Payioll

T o sprdfiiyn

¥ Parameters

Project (Multl Perlad) Repart - Summary
Peried From ! "FEE-10' , Péried To : "NOV-10"

Select valuas for the folowing parsmetars.

& Incewtey rapamnd fiid

= Period From "
0. Mn07) (FES &
= Period Ta feg .
Jabiag) (NOV10 e
ey
¥ Table
PeTook Lavot forms Sookart Son Bows sodCobamng
Page Moms Project | REOLS - XENOME - ENGINEERING OF THE PORCINE GENOME kd
I gy Type lIncExp Rooound “ncs | Exp
"
1M OME TN - EXTERMAL RESEARCH GRAMT & CONTRACT BCOME [
PATROLL AT
TEWF TECHMICAL
OTHER COSTE §033 « HOSFITALITY = EXTERMALE

003 -
BOEd -

(1]

10ES -
LR
L
Ll=r
Llerf-2
1351 -
137 -
1370
1

OVERMEAD RECOVERY 1540-

HOBFITALITY - STAFFISTUDENTS
LABORATORY & PRINT ROOM SUPFUES

STAFF EXPENSES CLAM - Uk & EW SUBBIETENCE
STAFF EXPENSES CLAM » Uk MILEAGE

STAFF TRANVEL - UK & ELVACCOMMODATION
STAFF TRAVEL - UK & EU TRANSPORT COSTE
BOOKS

FPOSTAGES

BANK & FINANCE CHAROES

FX- GAINELOSSES

- VENUE HIRE L Payrell
¥ P T- R Fi [
STAFF DEVELOPMENT - COURSE/CONFERENCE FEE __

RESEARCH OVERHEAD RECOVERIES

e Drilldown is available on the figures in the <Inc>/ Exp column.

When you click on the arrow
to drilldown to detail you will
need to move your mouse
over and then click “Payroll”
if you require payroll detail,
or “Income and Expenditure”
if you require other costs and
income detail

Note: When you click on the arrow to drilldown to detail you will need move your mouse over
and click on either “Payroll YTD” for payroll detail or “Income and Expenditure YTD” for other
costs and income detail.

Discoverer Financials Reporting Guide
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Create
printer
friendly

Export to
Excel

e Selecting a figure in the <Inc>/ Exp column will return a report similar to that shown
below

ORACLE  Discoverer Viewer

Praject (Multi Period) Report - Income & Expendibure
i3t sun Manday, December #, 2010 02:30:00 PR 157

Actlons

Period From : ‘FEB-10

¥ Parameters

Salac] vilues for (B Slliverisy pieimslang
Workehesl oolions = Piganisd Friom EB-10° '

otk sheet opiig o oy [FEBI0 e
Workshast = Poricd To 2.3 et P
. erksheats JARAD) T 1D ‘{
e * Delldow | pong . XENDME - ENGINEERING |
Income & ot
Enpendiiune « Delldown Line 730 - OTHER COSTS'
" Gridoe” 1061 - LABORATORY & PRINT RiOi
=y
¥ Table

eTook el Fiosl Shopdgd o] P o) Colpsed

100 Rows % [own

Pariod  Period n
(R, M

i AUG-10 1 PRIMER SET 1 P TIGFS-CTE OTC TT0 G0C A0 0-TF P THRSACT TOA OOC TR TCC GAd-1 Oa

ALG-10 2 PRIMER SET 2 PITIOF S TCTTOOC CACCHCTARGCA ' FITIIRS - ARC CATATTOT (3

1 AUG-10 3 PRIMER SET 3 HIT2EF S-0TOCAAGCAACADTOCTTC T CAAAG 3 HI TIOR S  A0CACAGCAGATAAL

AUG-1D & PRIMER SET 4 HIT2EF S AGCOOTTOTOCTTOTOCTTOT-3 HIT RS - ATGAT R TGO AL GTCTOC

Report Headings

Period Number — This is the period in which the transaction was entered into the
Finance system. Period 1 denotes the start of the financial year i.e.
August

e Period Name — This is the name of the period in which the transaction was entered into
the finance system

e Invoice Line Description — This is a description of the goods / services ordered through

manual PO’s and the Pecos system. Goods not ordered
through the Pecos system will return a blank entry

e Journal Line Description — This is a description of goods / services through manual
PO’s, the Pecos system, and journal entries e.g.
expenditure transfers. Price differences from the Pecos
system will have the description “Journal Import Created”

e Amount — This is the amount paid for the goods / services

e Posted date — This is the date the transaction was entered onto the finance system
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e Voucher No - This is the unique identifier number that should be quoted to the
finance office should you have any queries (for Pecos entries only)

e PO Number - This is the purchase order number
e Journal Number - This is the unique identifier number that should be quoted to the

finance office should you have any queries (for non-Pecos entries)
e Invoice Number — this is the invoice number quoted on the supplier invoice

e Account Name — this is the name of the supplier who has been paid

e Transaction Date — for non-Pecos entries this is the date on the invoice. For Pecos
entries this is the date the order was sent to the supplier

Note:  ‘<.....>" represents income on the Project Reports.
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Select
Project
Single
Period
Report

Select
Project
Summary

Project (Single Period) Report

ORACLE Discoverer Viewer

Business Intelligence Preferences Exi Logout Help
Connect >
Worksheet List

Search

Type in a search string to find a specific workbook or result set. Use the drop-down menu to choose between Database and Scheduled Workbooks

Search| All Workbooks v | ‘ G§

Result List

Refresh )
Expand All | Collapse All

N

ocus Name Description Owner Last Modified
¥V Discoverer Workbooks

& B D Cost Centre (Annual) Report Cost Centre (Annual) Report SYSADMIN Friday. October 15, 2010 04:42:56 PM IST
e > Project (Annual Budget) Report Project (Annual Budget) Report SYSADMIN Tuesday. November 30, 2010 03:41:08 PM IST

> Q Project (Multi Period) Report Actual Project Income and Expenditure Between Two Dates SYSADMIN Tuesday, December 14, 2010 02:15:26 PM IST
© L) Project (Single Period) Report Actual Project Income and Expenditure Between Two Dates SYSADMIN Tuesday, December 14, 2010 03:08:48 PM IST
& > @ Project Summary (Annual) Report Project Summary by School/Department (Annual) Report  SYSADMIN Friday, October 15, 2010 01:14:18 PM IST
& > Project Summary (Annual Budget) Report Project Summary by Cost Centre (Annual Budget) Report  SYSADMIN Wednesday, November 24, 2010 02:44:41 PM IST

B 1 BT nendd. HVESE

e Select Project (Single Period) Report from the above screen and the following screen

will appear

CiRACLE  Discoverer Viewer
B % Intelligance Erpiepres Dol Lodowr Hewo

Workshest List

Search
Type in a search string to find a speciic workbook or result sef. Use the drop-down menu to choose between Database and Scheduled Woddooks

Search All Workbooks - )
Result List
Fgfresh
Expacd All | Colapse A3
Focus Name Descripthon Cramor Last Modilied
¥ Discovensr Waorkhooks
€ B %8 Cost Cantre (Anmsal) Report Cost Centre (Annual) Repon SYSADMIN Friday, October 15, 2010 04:42-56 PM 1ST
@ B @ Project (Annual Budget) Repert Project {Annual Budgot) Report Y SADUMAM Tuesdyy, Nommbar 10, 2010 03:41.08 PM IST
@ B @ Proect (Muhi Pariod) Regen Actual Progect Incoma and Expinditune Batwean Two Dates SYSADMM Tuesday, Decambar 14, 2010 02 15:26 PM IST
& ¥ QFM! [Sungha Fanod) Rapon Actual Progect Incoma and Expiadiune Batwien Two Dates SYSADMM Tueridyy, Decambar 14, 2010 03.03 43 PM I5T
—  Proect Sumeary
Bl
Incoma & Expondiure
P @Pm}ul Summary [Annual) Repost Project Summary by SchockDepartment (Annual) Report  SY.SADMM Frday, October 15, 2000 01:14:98 PM I5T
@ B @ Prapecs Summary (Annual Budgat] Repod Prafect Summany by Cost Cantrs (Areeal Budget) Repert  SYSADMMN Wednesdey. November 24, 2010 02 44:41 PM ST
Fgfresh

Bupdgrences | Exii | Logout | Help

e Select Project Summary from the menu above and the following screen will appear
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CRACLE Discoverer Viewer

.

Praject [Single Period) Report - Project Summary

L Friday, December 17, 2000 02445 PMIST
Workshaats . wers Hesded Click on torch to select period
1+ Sammary arameiers Neede: .

‘:.,’. e Sielect vabsts for the fodowing garameters you wish to run report from
ncorms & Erpanddurs e

= Pl From {

fo.g. JANAT) Click on torch to select period

TR # € you wish to run report to
L)
Ersfecences | i | Logod | Help

e Click on the torch and select period you wish to run the report from then click on select.
Repeat for the period you wish to run the report to. This Single Period report can only be
run across one month.

ORACLE Discoverer Viewer
Business Intelligence Help

Search and Select: Period To

This page enables you to select the parameter values _Cancel ] [ Select )
Search
Ta find the value, select a filter in the drop down list and enter a word in the text field, then click the go button. To see a list of all values, clear the search box and click the go button
seareh by [Contane ] Click period then click on

Search for () select

™ Case Sensitive

Results
Select Parameter values
C MAR-10
FEB-10
JAN-10
DEC-09
HMOV-09
OCT-08
SEP-09
AUG-09
ADJ-08
JUL-08
JUN-08
MAY-08
APR-08
MAR-08
FEB-08
JAN-08
DEC-08
NOV-08
QCT-08
SEP-08
AUG-08

ls]kellelRelNolRelNelRe ol RolNolRelNelRo NolRalNelNe Ko NHO]

® Click on go to run report

ORACLE  [isroverer Viewer
Tesines Intelligemnce EBresmerces £ Loooul el

TR E

Praject (Single Period) Repaort - Project Summary
toun Tuesday, Decomber 29, 2010 05:45:39 AR 15T
Worksheets

Project Sumeary

Parameters Needed
Sedgct valiss for the following parametars.

. = radicals
= Pariod From = =
fo.g dang7y (OET0 “f’
= Pariod To (e.g - N 4
shaii 010 &

\Sg)
\Click on go to run report

ol I Help
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e The following screen will appear whilst the report is processing. No action is required

ORACL

Diisranerer ¥ iere
Ineligemce

Project Summary

Query Progress

O Execasing quary

Estimated Tima Unknown
Elagsed Time omoonm

Cance] | | Befresh

& TIP You can changa the reirash rste of this page, Flea wck with your

Select the Project that you wish to view from the drop down list. The report will automatically
generate.

ORACL Driscovervr Viewer
lusiness Intelligence

Priba s

B Lamad Hon

Connect > Woikbooks >

Project (Single Period) Report - Project Summary
trun Tussday, Decomber 21, 2010 09:51:53 A 15T

Actlons Project {Single Period) Report = Summany
. Paricd From : '"OCT-10" , Pariod Ta : "OCT-10°
Eetun query
River 1o VParamatars
Enndabie pige Selact vahuas for the follewing paremetars:
Expde & Irccades reguinad fusk
vl 36 grmail .

Yodiaheet opsions . Pclltfl:-uur‘r; e & Select periods you

(L 0 v

? want to run report for
Worksheets *Poriod Tale.0. [opy 1o 4
i By i Jad-10) &
Eat &) )
ncome & Expandiyr \ Click on go to run
¥ Table report

P=Toole Loepat Foresd Sloolord Sor Gurers ared Cobene

Page ems Projct | REDIS . XENOME . ENGINEERING OF THE PORCINE GENOME b
IncExp Type InCExp Account elngsExp
HCOME 3107 - EXTERNAL REEEARCH GRANT & CONTRACT INCOME & [
o
PRYROLL ADMIN = [}
TEWF TECHMICAL L 1]
n
OTHER COETS 1033 - HOSFITALITY - EXTERMALS L 1]
1061 - LARORATORY & FRET ROOM SUFPLIES L 594
1074 - STAFF EXPENSES CILAM - UK MILEAGE [ 0\
1078 - STAFF TRAVEL - UK & Bl TRANSPORT COSTS L n
504 Drilldown to detailed income and
504 Expenditure details
Prafargnces | Exit | Loaowt 1 Halo
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ORACLE  Discoverer Viewer

i Brgteranidd b Lowd ti

prngs] > WorkbookE >
Project (Single Period) Report - Project Summary
5 Trwsday, December 31, 7010 055153 AM 15T

Betiens Project [Single Period) Report - Summary
= Period From : "OCT-10" , Paried To - "OCT-10
¥ Parameters
Selact values for ihe folkssing paramsiers
e e ne
= Pesicd From —
(e.g. JANOT) CLTAD \?
s = Peiod T (eg oy “
:o l-;.ti Sy (OETIE J
rojact Summary
Bayrell ey
Income & Expendilun
¥ Table
b-Took Laved Foesl Soploht Sod Bows o Cdevd
Page Mams Progect | REDTS - XENOME - ENGINEERING OF THE PORCINE GEMNOME -
IncExp Typa Ine: Exp Accounl aincExp

When you click on the arrow
to drilldown to detail you will
. 5 need to move your mouse

= o over and then click “Payroll”
R / if you require payroll detail,

- 0 or “Income and Expenditure”
if you require other costs and
income detail

BCOME 307 - EXTERNMAL RESEARCH GRANT & CONTRACT INCOME BIE o
FAYROLL ADMWM
TEMF TECHNICAL

OTHER COSTS 1032 - HOSPITALITY - EXTERNALS
1061 - LABSRATORY & PRINT ROOM SUPFLIES
1074 GTAFF EXPEMSES CLAIM - LK MILEAGE
1078 - STAFF TRAVEL - UK & EL TRAMSFORT COSTS

Incoma & Expirdiung
T

Prefemnces | Exil | Logit | Help

e Drilldown is available on the figures in the <Inc>/ Exp column.

Note: When you click on the arrow to drilldown to detail you will need move your mouse over
and click on either “Payroll YTD” for payroll detail or “Income and Expenditure YTD” for other
costs and income detail.
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Create
printer
friendly
format

\.

Export to
Excel

e Selecting a figure in the other costs Actual YTD column will return a report similar to

that shown below

CORACIE Discoverer Viewer
| " i ek
reject (Single Period) Report - Income & Expenditure
Tunsday, Docember 21, 2000 10:37:37 A IST

Actiens Project (Period) Report - Income & Expen
B Pariod From : 'OCT-10", Paried To : "OCT10°, Drilldown Project : "RE013 < XENOME - ENGIMNEERING OF THE PORCINE GENOME® , Dy

¥ Farameters
Select values for the following parametars
= Paricd From [ P
; o [OCTA0
(.. LANDT) 7
Worksheats =PerdTo (09 [ory o ¥
i Japam =5 k{
Puojec] Swnmars
piect S H = Dl 8 = -
Pyl ["'p_‘]‘_“'f'_' REQ1S - XENOME - ENGINEERING | .
Income & oyt
Expendsum = Drilldown Ling |30 - OTHER COSTS
Drlldorwn pprepy gy —
e 061 - LABDRATORY & PRINT ROI
[
)
¥ Table
B-Tools A £ 1
Poried Pesiod
ey WRAHE | e [T s Soarial L e Drscai
2 OCT-10 F Wigramnp Fusq Optical SE-wWiall Freschon Prabs with Baecoad, 0.1 mil distount code N TORN00C Wi Dosd I Wicrdvmp Fiasd Opbical SE-Wall Reitbon Pate with Bl
) QCT-10 VCRIET00: RPMI 1840 Madium (1 liquid hefifot L Glutamine] withoul L-ghutaming {ce) Imfropén Gibco Wil Dodd Joumal rs Cresed
1 QCT-10 delbry bo prague Ganeth Grifiths Joumal imgont Crestes
1 OCT-10 1 dolivery 1o germany Ganth Grisithe Joumal Imgon Created

Report Headings

e Period Number — This is the period in which the transaction was entered into the
Finance system. Period 1 denotes the start of the financial year i.e.
August

e Period Name — This is the name of the period in which the transaction was entered into
the finance system

e Invoice Line Description — This is a description of the goods / services ordered through
manual PO’s and the Pecos system. Goods not ordered
through the Pecos system will return a blank entry

e Journal Line Description — This is a description of goods / services through manual
PO’s, the Pecos system, and journal entries e.g.
expenditure transfers. Price differences from the Pecos
system will have the description “Journal Import Created”

¢ Amount — This is the amount paid for the goods / services
e Posted date — This is the date the transaction was entered onto the finance system

e Voucher No - This is the unique identifier number that should be quoted to the
finance office should you have any queries (for Pecos entries only)

e PO Number - This is the purchase order number

e Journal Number - This is the unique identifier number that should be quoted to the
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finance office should you have any queries (for non-Pecos entries)
e Invoice Number — this is the invoice number quoted on the supplier invoice

e Account Name — this is the name of the supplier who has been paid

e Transaction Date — for non-Pecos entries this is the date on the invoice. For Pecos
entries this is the date the order was sent to the supplier

Note:  ‘<.....>" represents income on the Project Reports.
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Project Summary Reporting

Project Summary (Annual) Report

ORACLE' Discoverer Viewer

Business Intelligence Preferences Ex@ Logout Help
Connect >
Worksheet List

Search

Type in a search string to find a specific workbook or result set. Use the drop-down menu to choose between Database and Scheduled Workbooks

Search All Workbooks v | [ Gg

Result List

Refresh )
Expand All | Collapse All

;

Focus Name Description Owner  Last Modified

Sele.Ct ¥V Discoverer Workbooks ’
PrOJeCt & B 2 Cost Centre (Annual) Report Cost Centre (Annual) Report SYSADMIN Friday. October 15, 2010 04:42:56 PM IST
Summary & P B Project (Annual Budget) Report Project (Annual Budget) Report SYSADMIN Tuesday. November 30, 2010 03:41:08 PM IST
(Annual) @ > @ Project (Multi Period) Report Actual Project Income and Expenditure Between Two Dates SYSADMIN Tuesday, December 14, 2010 02:15:26 PM IST
Report NL‘: @. Project (Single Period) Report Actual Project Income and Expenditure Between Two Dates SYSADMIN Tuesday, December 14, 2010 03:08:48 PM IST

€ 1) Project Summary (Annual) Report Project Summary by School/Department (Annual) Report  SYSADMIN Friday, October 15, 2010 01:14:18 PM IST

& > 2 Project Summary (Annual Budget) Report Project Summary by Cost Centre (Annual Budget) Report  SYSADMIN Wednesday, November 24, 2010 02:44:41 PM IST

[ S e L D T

e Select Project Summary (Annual) Report from the screen above and the following
screen will appear.

ORACLE Discoverer Viewer
Bussinpss Intell

e g wney Paterences Bxf oot e
Workzheet List
Search
Type i & Bedech slnng 1o Gnd & spec il workbook of redill S8 Uae the diop-down mes 10 choose betwasn Databess snd Schedubsd Workbooks
Seaech All Wooridbooks - Gy
Result List
Rgiress |
Espand All | Collagia &
Focus Hame Description Owmer  Lawi Modified
¥ Discovers Weekbooks
B @ Cout Contre {Annusl) Repon Cost Cenire (Annusl) Repon SYSADMIN Friday, October 15, 2010 04.42.55 FM IST
B Qprnl,qcl {Annual Budget) Report Progect {Annual Budget) Repart SYSADMIN Toesday, Novwenber 30, 2000 03 4108 P I5T
> @F‘foﬂcl (Mulli Penod) Repsn Actusl Progct lncom and Expentddure Batween Twa Dates SYSADMIN Tuesday, December 14, 2000 02152 PM IST
+ B ﬂPﬂmcl (Singht Péricd) Report Actual Progect Income and Expendbue Botween Twe Dates SYSADMIN Tuesday, Decermnber 14, 2010 030348 PM IST
Select ¥ % Peoject Summary (Annual) Repor Progact Summary by SchoskDepsamant (Annual) Repon  SYSADMIN Friday, Octobar 16, 201001:14:18 FM IST
PrOJect Projet! Summary
Summary ncams & Expendeur
Commimants
& > @WDJIGI Summary (Annual Budgel) Repon Frogct Summary by Cosl Centre (Annual Budgel) Regea  SYSADMIN Wednesday, Nowember 24, 2010 (:44.41 FMIST
| Agfresh )
Prafirsnces | Exd | Logoud | Hilp
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e Select Project summary from the above screen and the following screen will appear

ORACLE Discoverer Viewer
Business Intelligence Preferences Exit Logout Help

Connect » Workbooks >
Project Summary (Annual) Report - Project Summary

Last run Thursday 21 October 2010 12:18:07 IST Click on torch to select
Worksheets

Proi Parameters Needed period you wish to run
roject Summary

Bayroll Select values for the following parameters. report to

Income & Expenditure * Ingicates required field

Commitments * Period To (e.g I
JAN-10)

R}

(&)

e Click on the torch and select period you wish to run report to then click on select. The
report will always run from the start of the financial year i.e. August

ORACLE' Discoverer Yiewer
Business Intelligence Help

Search and Select: Period To
This page enables you to select the parameter values (_Cancel | [ Select )

Search
To find the value, select a filter in the drop down list and enter a word in the text field, then click the go button. To see a list of all values, clear the search box and click the go button f

Search by | Contains = )
Seachior[  (Go) Choose period

I™ Gase Sensitive then click on
select
Results
Select Parameter values
© MAR-10
FEB-10
JAN-10
DEC-0%
NOV-08
0CT-09
SEP-09
AUG-08
ADJ-08
JUL-08
JUN-08
MAY-05
APR-0G
MAR-08
FEB-08
JAN-08
DEC-08
NOV-08
OCT-08
SEP-08
AUG-08

D000 0|0 00|00 000|000 0D

® Click on go to run report

ORACLE Discoverer Viewer
H s Inei B g Euglergnoes Eol Loo0ik Hel

Conner] > Woekbogks =
Project Summary [Annual) Report - Project Summany
wet run Maonday, December 20, 2000 025378 PM IST
Worksheets
Parameters Nesded

Progect Sumiminy
Barn Salect walugs tor the following parkmeterns

® Femaies tecured fekd

Commimant s = Penod To (o9 i
Ty [FEB0 +

=

Click go to run
report
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e The following screen will appear whilst the report is processing. No action is required

ORACLE Discoverer Viewer =
Business Intelligence Help
Project Summary
Query Progress
@ Executing query
Estimated Time  Unknown
Elapsed Time 00:00-04
("Cancel ) ( Refresh
e Select the School and Department that you wish to view from the dropdown list. The
report will automatically generate
- - E

Preferences Extt Logout Hsip

Report - Project Summary

0 12:20:46 1ST Click on torch to select
period you wish to run Projec; Stqmén:rv (@gga:)ﬂ Report
report to eried TorBE T
peters
lues for the following parameters
requred fild ) Select departmen_t
0dTo 9. [oarTg & Select Business from dropdown list
JANAD) N Area from drop

down list

Lavout Format Stoplight Sort Rows and Columns

ms School [AQ502 - SCHOOL OF NURSING, MIDWIFERY & COMIMUNITY HEALTHj Department | {000 - CLOSED - SCHOOL OF MURSING. |

tType Hpiett I ~SCHOOL OF HEALTH
- ADULT NURSING & HEALTH
EPARTHENT OWNFUNDS 10589 - JACQUELINE HICCALLUM PD ACCOUNT - DIAGNOSTIC IMAGING, OPERATING DEPARTMENTAL PRACTICE, PODIATRY & RADIOGRAPHY
- OCCUPATIGNAL THERAPY. PHYSIOTHERAPY SOCIAL WORK & RADIOGRAPHY
OCI-DEPARTMENT OWH FUNDS
- WOMENS, CHILDRENS, & COMMUNTY HEALTH
112123 - ENDOSCOPY MODULE FEES 7 - NMAHP
Total: CPD
KO00G - CLOSED - COUNTRY SPECIFIC STRATEGIES FOR NURSING & MIDWIFERY > 504 & 0> 0 > s 0
K0017 - GASTROINTESTINAL NURSES PROGRAMME (GIN > o 1931 » o » o> 0
Total: GCUC 504 1,931 0 0 0
‘Grand Total 504 1,931 <3> 0 0

¢ Drilldown is available on the figures in the Income YTD, Payroll YTD, Other Costs
YTD, Overhead YTD and Outstanding commitment columns

ORACLE Diseaverer Viewer
Husinss It llig oy

Project Summary (Annual) Report - Project Summary
un Thursday 24 October 2040 12:41:08 | 5T

Actions Project Summary [Annual] Report
= Period To "OCT-10°

¥ Parameters

5, [oT &
Worksheets LT

¥ Table
t~Tools s

Page ltems  Seho CF NUREING WIDWIFERY £ UNITY REALTR =] Buagsthiams

Project Typs Frojset Incoms -YTD Payroll-¥TD  Gther Costs -YTD Ovethaad Recovery YTD  Commitment Outstending  Bslancs -¥TD.
T OWN FUNDS > o o v e o w 0 1
CCHDEPARTMENT QU/N FUNDS ] [ 1 [ ] 1
) f 3 0w 0 - b o ¥ 0 -
Total:cPD o [ & [ o 4
L4 s B ok o ¥ 0 )
L4 o % qamt b > 0 1831
TetarGoue £ 1330 [ [ [ 2435
Grand Totsl En 123 S [ ] 262
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Note: When you click on the arrow to drilldown to detail you will need move your mouse over
and click on either “Payroll” for payroll detail or “ilncome” for other income detail etc,.

CLE' Discoverer Viewer
ss Intelligence

ences Exit Logout Help

> Workbooks >
Et Summary (Annual) Report - Project Summary
Thursday 21 October 2010 12:47:48 IST

ns Project Summary (Annual) Report
Lery Period To : 'OCT-10
to saved ¥ Parameters
|ble page Select values for the following parameters
i | * Indicates required field
as emall .
heet options *F‘ennd}:l\jig] I'OC'HO‘ ,,,{
sheets Go)
t Summary®
j ¥ Table
ed—& prTools Lavout Format Stoplight Sort Rows and Columns
re
— Page ltems School [A0503 - SCHOOL OF LIFE SCIENCES x| Department [10100 - SCHOOL OF LIFE SCIENCES x| Budgst Name [ GCU BUD 10_11 ¥
Income - Payroll - Other Costs Overhead Commitment Balance -
Project Typs Froject YTD YD _YTD  Recovery-YTD  Outstanding YTD
r 1 ] — ] 1 ] 1 ]
MGRG E0094 - L8 UNI PhD SUDENTEHIPS 07/08 > 0> 11895 » o> 0 11898
E0112- 08/09 - SLS MORG STUDENTSHIPS 2 0> 20504 & o> 0 20504
When you click on the E0121- 09110 - SLE MORG STUDENTSHIPS s 0> 9517 > o> 0 9517
arrow to drilldown to E0131-10/11 SLS ARG CONSUMABLES > o> 2000 > o> 4386 6356
detail you will need to Total: MGRG 0 43,917 0 4356 48,273
OCIDEFARTVENT OWN FUNDS 10367 - KEVAN GARTLAND - PD o> 235 & o> 0 236
move your mouse over
. Total: OCI-DEPARTMENT OWN FUNDS 0 236 0 0 236
and then click
“f \ QCIMISCELLANEOUS 118069 - BIS PLACEMENT OFFICER 5830 > 0> o> 0 6830
ncome Total: OCTT HAHEG 6,830 0 0 0 6830
OCHSHEFC OTHER INTERNAL ALLOCATION  M7152 - SLS ARTICULATID S 240 > 50 B o> 0 =50939=
147173 - MOVING FORWARD AWARD MFOFA10 o> 0> o> 0 <4000
Total: OCI-SHEFC OTHER INTERNAL 240 50 0 0 <64939> |
ALLOCATION
souc K1040- SECONDARY ANALYSIS - SCOTTISH DIETARY TARGETS [ <80= > 121 » 0 e 1642 > 0 1E73
Total: GCUC o <o 121 0 1,642 0 1673
Grand Total _ 7191 44,213 1,642 4356  <7,927>

e Selecting a figure in the Other Costs YTD column returns a report similar to that shown
below (shown in printable pdf format)

Inceme & Expenditurs
Project Summary (Annual) Report - Income & Expenditure Analysis
Period To : "OCT-10", Drilidown School : "AD503 - SCHOOL OF LIFE SCIENCES' , Drilldown Department : 10100 - SCHOOL OF LIFE SCIENCES' , Drilldown Project : "E0131 - 10/11 SLS MQGRG CONSUMABLES',
Drilldown Inc/Exp Type : "OTHER COSTS'

‘Secondary Secondary Period  Period Invoice Li ipti Journal L i Amount Voucher PO Joumal lnvoice No. Account Name. Transaction
Code Deseription No.  Name No. Number  Mo. Date
101 LABORATORY & 2 SEP-10 | WANPOI2SEOX Bis-ris gel NUFAGE  WXNPOAZIBOX Bis-is gel 10800 14-SEP-2010 GCuteset FISHER SCIENTIFICUKLTD 10882010

PRINT ROOM Newex 15 wel format high NuPAGE Nower: 15 vell
SUPPLIES performance for SDS-PAGE A to 12%  format high pedormance for
imm Invirogen Wilma Dodd SDE-PAGE 410 12% fmm
imi
101 LABORATORY & 2 SEP-10 1Cat® 10843 555 001 Hygromysin B 1 Cats 10 842 555 001 10810 15-SEP-2010 GouinesT ROCHE DIAGNOSTICSLTD 14582010
PRINT ROOM 20 mi Resemary Rankin Hygromysin & 20 ml
SUPPLIES Rasemary Rankin
101 LABORATORY & 2 SEP-0 2Ca# (47278001 GATBsoutin 2 Caf (47278001 G418 5300 15-SEP-2010 GounesT ROCHE DIAGNOSTICS LTD 14852010
PRINT ROOM 20l Rosemary Rankin soiuton  20ml Rosemary
SUPPLIES Rankin
1081 LABORATORY & 2 SEP-10 3 delivary Rosemary Rankin 3 caivery Rosemary Rankn 000 15-5EP-2010 GouinesT ROCHE DIAGNOSTICSLTD 145872010
PRINT ROOM
SUPPLIES
1081 LABORATORY & 2 SEP-10 | 1GA0B1 Cell e Blue Viabiity 1GE081 Cell tire Blue 162,00 24-SEP-2010 Gouinae PROMEGA (UK) LTD 215272010
ROOM aszay-100mi Resemary Rankn Viabilty assay-100m
SUPPLIES Rosemary Rankin
1081 LABORATORY & 2 SEP1D | 2delivery 2 18.50 24-SEP-2010 Gounaze PROMEGA (UK) LTD 215272010
ROOM
SUPPLIES
10t LABORATORY & 2 SEP-0 52804 ClampVrsl  unknown 52604 15300 30-SEP-2010 GCUTi0se QUAGEN LIMITED 20-52R-2010
T ROOM RNA i it 1Garzth QlAamp Viral RHA mini kit
SUPPLIES Grifiths 1 Gareth Grifitrs.
1081 LABORATORY & 2 SEP-10 | deliery Gareth Grifiths unknown delivery Gareth 1500 30-SEP-2010 Goutese QUAGEN LMITED 20.527.2010
T ROOM Grifiths
SUPPLIES
1081 LABORATORY & 3 OCTAD 1811010 Filter tips (0.1- 10 |1 811010 Fiter tps 126.00 01-0CT 2010 Gouinazs PEQLABLTD 215272010
PRINT ROOM Resemary Rankn {0.1- 10ul) Resemary
SUPPLIES Rankin
10t LABORATORY & 3 OCT-10 434437-2L METHANOL BIOTECH,  464437-2L WETH) 2379 01-0CT-2010 GCUTi051 SIEMA-ALDRICH COLTD 20-52R-2010
PRINT ROOM GRADE. 50.83% Gareth Grifiths BICTECH. GRADE
SUPPLIES Gareth Grffths
1081 LABORATORY & 3 OCT-10 1 -ECL Rabbit IgG, HRP-Linksd Whele | 1 -ECL Rabt 1gG, 22500 01-0CT-2010 Goutiesz GE HEALTHCARE UK LTD 28-52P-2010
PRINT ROOM b (from donkey) NAZ34-INL Gareth  HRP-Linked Whale &b (from
SUPPLIES Grifiths donkey) NAS34-TML
Gareth Grtihs
101 LABORATORY & 3 OCT-10 2 delivery Garem Grifns 2 caivery Garstn Grifitns 2000 01-0CT-2010 Gouties2 GE HEALTHCARE UK LTD 20-527-2010
PRINT ROOM
SUPPLIES
1081 LABORATORY & 3 OCTAD  1A1260 Access RTPCRSysiem  1A1250 Ascess RTFCR 47800 06-0CT-2010 GOuT1248 PROMEGA (UK) LTD 04-00T2010
PRINT ROOM ¥
SUPPLIES
1081 LABORATORY & 3 OCT-10 2 delivery Rosemary Rankin 2 gsivery Rosemary Rankin 1850 08-0CT-2010 GouTizes PROMEGA (UK) LTD 04-00T-2010
T ROOM
SUPPLIES
1081 LABORATORY & 3 OCTA0 |1 Bio 33025 hyperiadder | Rosemary | 1 8io 33025 hyperladder | 5000 08-0CT 2010 Gout248 BIOLNE LTD 04-00T2010
PRINT ROOM Rarkin Rasemary Rankin
SUPPLIES
1081 LABORATORY & 3 OCT-0 | 2 Bio33020 hyperiadder IV Rosemary | 2 3033020 hyperiadder I 5500 DB-OCT-2010 GoUI240 BIOLNE LTD 04-00T-2010
PRINT ROOM Rarkin mary Rankin
SUPPLIES
10t LABORATORY & 3 OCT-10 3 delivary Rosemary Rankin 3 calivery Rosemary Rankin 250 08-0CT-2010 GCUTi248 BIOLINE LTD 04-00T-2010
PRINT ROOM
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Report Headings

e Secondary Code — Numerical code description of goods / services bought

e Secondary Description — Code description of goods / services bought

o Period Number — This is the period in which the transaction was entered into the
Finance system. Period 1 denotes the start of the financial year i.e.
August

e Period Name — This is the name of the period in which the transaction was entered into
the finance system

e Invoice Line Description — This is a description of the goods / services ordered through
manual PO’s and the Pecos system. Goods not ordered
through the Pecos system will return a blank entry

e Journal Line Description — This is a description of goods / services through manual
PO’s, the Pecos system, and journal entries e.g.
expenditure transfers. Price differences from the Pecos
system will have the description “Journal Import Created”

¢ Amount — This is the amount paid for the goods / services
o Posted date — This is the date the transaction was entered onto the finance system

¢ Voucher No - This is the unique identifier number that should be quoted to the
finance office should you have any queries (for Pecos entries only)

e PO Number - This is the purchase order number
e Journal Number - This is the unique identifier number that should be quoted to the

finance office should you have any queries (for non-Pecos entries)
¢ Invoice Number — this is the invoice number quoted on the supplier invoice

e Account Name — this is the name of the supplier who has been paid

e Transaction Date — for non-Pecos entries this is the date on the invoice. For Pecos
entries this is the date the order was sent to the supplier

Note: ‘<.....>" represents income on the Project Reports.
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Project Summary (Annual Budget) Report

ORACLE Discoverer Viewer

Business Intelligence Preferences Ext Logout Help
Connect >
Worksheet List

Search

Type in a search string to find a specific workbook or result set. Use the drop-down menu to choose between Database and Scheduled Workbooks.

Search All Workbooks v | ‘ G§

Result List

Refresh )
Expand All | Collapse All

1

Focus Name Description Owner Last Modified
. ¥V Discoverer Workbooks

Select Project & | P @ Cost Centre (Annual) Report Cost Centre (Annual) Report SYSADMIN Friday. October 15, 2010 04:42:56 PM IST
Summary & P @ Project (Annual Budget) Report Project (Annual Budget) Report SYSADMIN Tuesday. November 30, 2010 03:41:08 PM IST
(Annual [ > Project (Multi Period) Report Actual Project Income and Expenditure Between Twio Dates SYSADMIN Tuesday, December 14, 2010 02:15:26 PM IST
Budget) Repor‘t ? > P Project (Single Period) Report Actual Project Income and Expenditure Between Two Dates SYSADMIN Tuesday, December 14, 2010 03:08:48 PM IST

L) Project Summary (Annual) Report Project Summary by School/Department (Annual) Report  SYSADMIN Friday, October 15, 2010 01:14:18 PM IST

& e Project Summary (Annual Budget) Report Project Summary by Cost Centre (Annual Budget) Repot SYSADMIN Wednesday, November 24, 2010 02:44:41 PM IST
Onbncnmnnn 1 Euie 1 bamnas | Liaia

e Select Project Summary (Annual Budget) Report from the above screen will appear

DRACLE Divoversr Viswer

Conoeg) >
Woarksheet List

Search
Typa in a search string 1o find & specific workbook or result sef. Use the diop-direm manuy to choose between Database and Schedubsd Workbooks:

Sarch Al Warkbaoks - (Sg)
Rasult List
Rgfresh
xpand Al | Collapse Al
Focus Namae Description Crwmue La=t Modified
¥ Discowarar Workbooks
o B @ Cost Centen (Annual) Report Cosl Centre (Annual) Report SYSADMIN Friday, Ottobes 15, 2000 (M. 42 55 PM IST
o b Q‘Pm]urd (Arwezal Ersdgat) Ropon Projoct (Arewsal Budgal) Ropon EVEADMIN Tunsday, November 30, 2010 03:41.08 PM IET
L2 '@F'":J?ﬂ (Wi Pemsd) Repod Aciyal Praject Incoma and Expandaum Batwisn Tws Dates SYSADMIN Tugaday, Decamiar 14, N0 001535 PW IET
£ L. G Prajéct (Sngle Peniod) Report Actual Projedt Income and Expenditun Batwesen Two Dates SYSADMIN Tussday, Decamiar 14, 2010 03.08:48 FM IST
L Q‘Pl\qnn Sumenary (Snnyal) Report Prjoct Surmemary by SchoolDepanmsnt (dnnual) Repont  SYSADMIN Friday, October 15, 2000 00: 1418 PM IST
. o ¥ W Project Sumensey (Sanusl Budgel) Rigen Projoct Sumeniey by Cosl Ceedea (Annial Budgel) Repea  SYSADMIN Wedatiday, Novembie 24, 2010 024441 PM IST
Select Project _§ et Summan
P

Summary

Commements

Egiresh

EBufetences | Exil I Logied | Haln

e Select Project Summary from the menu above and the following screen will appear
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e Click on the torch and select period you wish to run the report to then click on select. The
report will always run from the start of the financial year i.e. August
=

ORACLE Discoverer Viewer
Business Intelligence Prefersnces Exit Logout Help

Conned > Workbooks >
Project Summary (Annual Budget) Report - Project Summary
Last run Friday 22 October 2010 10:49:48 IST

Worksheets

Project Summary Parameters Needed Click on torch to select
Payroll Select values for the following parameters

Income & Expenditure * Indlcates required feid . / period you wish to run
Commitments * Period To (e.g

JAN-10) | & report to

Preferences | Exit | Logout | Help
Copyright (c)2000, 2005 Oracle Corporation. All rights reserved.
About OracleB| Disce ersion 10.1.2.55.26
Oracle Technolo:

ORACLE' Discoverer Viewer
Business Intelligence Help

Search and Select: Period To

This page enables you to select the parameter values | Cancel | | Select
Search
To find the value, select a filter in the drop down list and enter a word in the text field, then click the go button. To see a list of all values, clear the search box and click the go button

Search by | Contains = Choose periOd
Ssarch for @) then click on

™ Case Sensitive select

Results
Select Parameter values
© MAR-10
FEB-10
JAN-10
DEC-09
HMOV-09
OCT-08
SEP-09
AUG-09
ADJ-08
JUL-08
JUN-08
MAY-08
APR-08
MAR-08
FEB-08
JAN-08
DEC-08
NOV-08
QCT-08
SEP-03
AUG-08

ls]RellelRelNolRelNelRe ol RolNelRelNe o] NolRelNelNe Ne NHO]

e Click on go to run report

CORACLE  Discoverer Viewer

= Intalligen Brotergroe ©l Lfooid L

Project Summarny (Annual Budget) Report - Praject Summary
Last roy Monday, Decembaer 210, 2000 0307:44 PM IST
Worksheats
Project Summany P:lunnz.teri Mewdad
Pavroll Salecl valiss fo the following paramaters
= okl 63 pepined iy

= Perod To (g o
I FERD &

L= 9]

X S
Commimants

eferonces | Exit | Logowt | Halp

Click go to
run report
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e The following screen will appear whilst the report is processing. No action is required

ORACLE" Discoverer Viewer =l
Business Intelligence Help

Project Summary

Query Progress

@ Executing query

Estimated Time  Unknown
Elapsed Time 00:00-04

(Cancel) (Refresh

e Select the School and Department that you wish to view from the dropdown list. The
report will automatically generate

Preject Summary (Annual Budget) Repc — |
Period To : 'OCT-10" Click on torch to select
Parameters period you wish to run
Elect values for the following parameters
ndicates a report to
*Pered To 28 [ocT10 & Select department
E— Select Business from dropdown
Table dropdown list
FTools Lavout Format Stoplight Sort d Columng
pge ltems School |AQG01 - BUSINESS SUPPORT Apﬂ"me"‘ ~| BudgetName |[GCUBUD 10_11 =
Revised
Project Type Project B"‘?“ Income - YTD Pﬁ,:.;;” = |3 Cgsts g:ig,z:rg ?;ST;:;ifg Bﬁl,f.?;e' R:r:::ig;
Annual
] e | | | | ] |
QCI-DEPARTMENT OWHN FUNDS M0070 - RIE OFFICE DEPT AIC o» 2,065 | » o» 1,117 > o» 0 3182 =318
110534 - PROF M MANNION PD ACCOUNT o» <163= & <79= & [ o» Q =242= 2
M0544 - GCU ANNUAL FUND 0 » =4390= P> o » o » o » 0 =4390= 43
M0G13 - BANGLADESH COLLEGE ACCOUNT o» o » 5000 & 7,308 > o» 0 12,208 <1230
Total: OCI-DEPARTMENT OVWN FUNDS 0 <2,488> 4921 8,425 0 ] 10,858 <10,85
OCI-ENDOWMENTS/PRIZES/& OTHER 4017 - BUCHANAN & EWING o» o » o » 500 » o » 0 500 <50
14022 - MAGNUS MAGNUSSON SCHOLARSHIP FUND 0 » <5230- > o™ o> o» 0 =5230- 5.2
4023 - GCU SCHOLARSHIP FUND o » 1250 » o » 27750 > o» ] 29,000 =29.00
Total: OCI-ENDOWMENTS/PRIZES/& OTHER 0 <3,980> 0 28,250 0 0 24,270 <2427
OCI-MISCELLANEQUS ME001 - CONTRAS o» <103= & o™ o> o» 0 <103 1
MB032 - 8IE INTERNS PROGRAMME 0 » <5584= > 488 > [ o» 0 <6096= 6,01
MB038 - ON TRACK o» 15071 & 240 > o » 0 30,963 =3096
ME093 - GR/ \TION BALL ACCOUNT o» 0 o> 0 » 8,813 2,276 =227
ME094 - (PREVIOUSLY M0440) GLOBAL HEALTH DEVELOPMENT o » o » o > o » 1,441 =144
MB096 - 2010 EDITION OF Gl W COOKERY BOOK > o » o » o » =5,498>= 64!
ME101 - POSTGRADUATE BURSARIES o» o> o> o» <17,000> 7.0
ME102 - FROZEN - PROMOTING COMMERCIALISATION (REPLACES M0080) o » o » 263 | > o » 415 <41
MB116 - CONSULTANCY o» 0 P <30,000= » o » =50,000= 50,00
Total: OCI-MISCELLANEOUS 0 15,559 <49,497> 0 8,813 \244,602> 4461
OCI-8HEFC OTHER INTERMNAL ALLOCATION M7123 - CULTURAL ENGAGEMENT - SFC/KT FUNDING 0 o » o > o » a 0,203> 20, Z\LI
Drilldown to DriII_down to DriII_down to DriIIdOV\{n to detailed
detailed Income detailed payroll detalled_ outstar_ldlng _
breakdown expenditure commitments analysis

¢ Drilldown is available on the figures in the Income YTD, Payroll YTD, Other Costs
YTD, Overhead YTD and Outstanding commitment columns
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Note: When you click on the arrow to drilldown to detail you will need move your mouse over
and click on either “Payroll” for payroll detail or “ilncome” for other income detail etc,.

Project Summary (Annual Budget) Report |
Period To : '"OCT-10"
Parameters
Elect values for the following parameters
Indicates required field
#*Period To (2.0, .
JAN-10) [ocT-10 &
po
Table
bTools Lavout Format Stoplight Sori Rows and Columns
bige Items School [A0601 - BUSINESS SUPPORT =] Department [ZA]]> =] Budget Name [GCU BUD 1011~
Revised
Overhead .
Budget Payroll - Other Costs Commitment Balance - Budge
Project Type Project A Income - YTD YD “yTD Rec;rTvery Outstanding YD Remaini
Annual
] i[== ! ! ! | —] !
DCIHDEPARTMENT OWN FUNDS 10070 - RIE OFFICE DEFT AC o> 2085 P o> 117 > ofEREENE 382 <318
110534 - PROF I MANNION PD ACCOUNT S T o o> oG e 2 |
0544 - GEU ANNUAL FUND 0> <4300- > 0> o > n_ <4,300> 43
10813 - BANGLADESH COLLEGE ACCOUNT 0> o » so00 > 7308 > ofEE 12308 <1230
Total: OCI-DEPARTMENT OVUN FUNDS ) <2,488> 2921 8,425 0 _ 10,858 <10,85
DCHENDDWMENTS/PRIZES/S OTHER W4017 - BUGHANAN & EWVING 0> 0 o> =0 » o ERNG 500 <50
14022 - MAGHUS MAGNUSSON SCHOLARSHIF FUND 0 F <5230- B 0> o> o[BG <s230- 52
114023 - GCU SCHOLARSHIP FUND o> 1250 > 0 > 27750 >  ofERNE  20000 <2900
Total: OCI-ENDOWMENTS/PRIZES/& OTHER 0 <3,980> ) 28,250 ) _ 24270 <2427
DCIMISCELLANEOUS 8001 - CONTRAS 0B <103 B 0 > o>  ofE g <03 Bl
118032 - SIE INTERNS PROGRAME 0 » <6584 > 483 > o> ofBE <60s- 6o
When you click on the 15038 - ON TRACK 0 » 15852 » 15071 » 240 > ofE 0 0903 <3098
arrow to drilldown to WMBD3 - GRADUATION BALL ACCOUNT T TS 0> 0 .275 =227
: P 16094 - (PREVIGUSLY M0440) GLOBAL HEALTH DEVELOPMENT D duiw a2 441 a4
detail you will need to ! : -
G096 - 2010 EDITION OF GLASGAW - 0 > <5498= > o> o > n_ <5,498> 6.4t
maove your mouse over
dth lick TI5101 - POSTGRADUATE BURSARIES 0 > <17000% B 0 > o>  ofBG <7000 1700
3” enc ic N 18102 - FROZEN - PROMOTING COMMERCIALISATION (REPLACES 1M0080) o> 152 > o> 283 »  ofEREEG 415 <41
Commitments ME115 - CONSULTANGY 0> 0> 0 > <s0000- > OB 50000~ 5000
+wul: OCI-MISCELLANEOUS 0 <19477> 15550  <49.407> of 8813 «4p0> 4
| OCISHEFC OTHER INTERNAL ALLOCATION M7123 - CULTURAL ENGAGEMENT - SFC/KT FUNDING 0 > <0203 > 0 > o > ol <0203 2021

e Selecting a figure in the Other Costs YTD column returns a report similar to that shown
below

ORACLE' Discoverer Viewer B
Business Intelligence Preferences Ext Logout Help
Connect » Workbaoks =
Project Summary (Annual Budget) Report - Income & Expenditure
Last run Friday 22 October 2010 11:04:44 IST
Actions Preject Summary (Annual Budget) Report - Income & Expenditure Analysis
| Period To : 'OCT-10", Drilldown School : "A0601 - BUSINESS SUPPORT', Drilldown Department : “10900 - INTERNATIONAL ACTIVITIES', Drilldown Project .
ey Drilldown Inc/Exp Type : 'INCOME'
Create Revert to saved rilidown Inc/Exp Type :
: ———fpp Erintable page ¥ Parameters
pnnter g_x%rt | Selact values for the following parameaters
1 end as emall % Indicate quired field
frlendly Worksheet options ! IC; . d: ’
format R LT 4
Worksheets
S * D’g‘gﬁ;"a“l [A0607 - BUSINESS SUPPGRT
Payroll N
Income & poHldei™ 16500 - NTERNATIONAL ACTIVITE o
epartment &
EXpOrt to Expenditure
Commitments * Drilldown [ N - -
EXCeI Project IN‘IBESB ERASMUS MOBILITY - 3T, ,,;?
# Drilldown
Inc/Exp Type IWCOME
1 Gg
¥ Table
p=Tools Lavout Format Stoplight Sort Rews and Columns
Secondary - Period Period Invoice Line . .
Code Secondary Description No. Name Description Journal Line Description Amount  Posted [
o] 1 I ] 1 1
3109 EXTERMAL OTHER ACTIVITY GRANT & CONTRACT INCOME | 3 OCT-10 | THE BRITISH COUNCIL Distribution far miscellaneous receipt 141010-11:28:37. <17,835.26= 15-0CT-
<17,835.26>

Discoverer Financials Reporting Guide
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Report Headings

e Secondary Code — Numerical code description of goods / services bought

e Secondary Description — Code description of goods / services bought

e Period Number — This is the period in which the transaction was entered into the
Finance system. Period 1 denotes the start of the financial year i.e.
August

e Period Name — This is the name of the period in which the transaction was entered into
the finance system

e Invoice Line Description — This is a description of the goods / services ordered through
manual PO’s and the Pecos system. Goods not ordered
through the Pecos system will return a blank entry

e Journal Line Description — This is a description of goods / services through manual
PO’s, the Pecos system, and journal entries e.g.
expenditure transfers. Price differences from the Pecos
system will have the description “Journal Import Created

¢ Amount — This is the amount paid for the goods / services
o Posted date — This is the date the transaction was entered onto the finance system

¢ Voucher No - This is the unique identifier number that should be quoted to the
finance office should you have any queries (for Pecos entries only)

e PO Number - This is the purchase order number
e Journal Number - This is the unique identifier number that should be quoted to the

finance office should you have any queries (for non-Pecos entries)
e Invoice Number — this is the invoice number quoted on the supplier invoice

¢ Account Name - this is the name of the supplier who has been paid

e Transaction Date — for non-Pecos entries this is the date on the invoice. For Pecos
entries this is the date the order was sent to the supplier

Note: ‘<.....>" represents income on the Project Reports.
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Create
printer
friendl
format

—

y

Printing Reports

¢ All the Discoverer Financials have a printer friendly option

e It appears at the top left hand corner of the reports as shown below

ORACLE Discoverer Viewer
Business Intelligence

Connect > rkbooks =
University Cost Centre - Income & Expenditure
Last run Wednesday, March 10, 2010 02:23:10 PM IST

Actions

Rerun query
Revert to saved
Printable page

Export
Send as email

¥ Parameters

Select values for the following parameters
#* Indicates required field

Workshest options » Period To [FEB0 J
Worksheats *Budget [GCU FIB 09_10 4

= Drilldown Cost

Cost Centre |'10301 - DIVISION OF SOCIAL SCIE

Period To : 'FEB-10', Base Budget: 'GCU FIB 09_10", Dr

Invoice Line Description

Summary Centre
glre'mﬁms = Drilldown Line |'30 - OTHER COSTS
lReaeie * DilOUn 347 STATIONERY & OFFICE U
Expenditure . ceount
Commitments 1.Go )
¥ Table
p-Tools Lavout Format Stoplignt Sort
Period Period
No.  Name
1 AUG-09 20599 Imation 2.0 USB Swivel Flash Drive 2GB OEI: 20599 Amanda Bell
2 SEP-03 HELLX FLURESCENT 30/50 WATT HALOGEN DESK LIGHT, SUPPLIES TEAM METAL BOOK ENDE LARGE AMD SMALL, HF PREMIUM PLUS PHOTO PPR GLOSSY A4, BOSTIK BLUE
3 OCT-09 1976545 Supplies Team Metal Book Ends Small OEM: 522087 Amanda Bell
3 QCT-09 411-9648 HP Laserjet Black Tener Cart For P1005/P1006 Up Te 1,500 Pages OEM: CB435A Amanda Bell
3 OCT-09 575420 Unbranded Couch Roll Hand Towel 10 Inch Blue 18 x 46 OEM: M02605 Amanda Bell
3 OCT-09 8338751 Casio FX83ES Scientific Calculator Black 249 Functions OEW: FX83ES-3-UH Amanda Bell
3 OCT-09 CGE000 3K A4 Universal Transparencies Film CG8000 Box of 50 OEM: CGE000 Amanda Bell
3 QCT-09 EF200XLB 3M 18-19° Crt 17-18" Lcd Anti-Glare Static Screen Filter Black Frame OEM: EF200XLE Amanda Bell
3 OCT-09 Q12384 HP Laser)et 4200 Series Laser Toner Cartridge Black OEM: Q13384 Amanda Bell
3 OCT-09 SUPPLIES TEAM METAL BOOK ENDS SMALL
4 NOV-09 EXPS PURCHASE OF SCIENTIFIC CALCULATOR

e By clicking on the Printable page link a page like that shown below will appear

ORACLE' Discoverer Viewer
Business Intelligence

Preferences Extt Logout Heip

Conned > Workbooks > University Cost Centre -Income & Expenditure >

Printable Page Options
Set the options to generate a printable Portable Document Format (PDF) document of your worksheet

Content Page Setup

General Opticns
Show title % On the first page

© Never
Show text area © On the first page

@ Mever

Data @ Print all rows and columns

< Print only the rows and columns that are displayed in the crosstab or table
¥ Print Header
¥ Print Footer

Table Options
I Print table
¥ Repeat header cells on every page

Graph Opticns
™ Print graph

Graph size & A

s
Width
Maximum width: 10.6
Height
Maximum height: 7 27
Content Page Setup

Preferences | Exit | Logout | Help
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e Click on the printable PDF option

e The following screen will appear whilst the report is processing, no action is required

ORACLE' Discoverer Viewer
Business Intelligence

PDF Progress

@ Processing PDF request

The PDF document you requested is currently being generated Please wait

Cancel ) [ Refresh |

@ TIP You can change the refresh rate of this page. Please check with your OracleAS administrater or the OracleBl Discoverer documentation for more details

The file produced is a PDF and therefore requires Adobe Acrobat Reader Version 7 (or
above).

If any problems are encountered using Adobe please update to the latest version before
calling the IS helpdesk.

This can be downloaded from: http://www.adobe.com/products/acrobat/readstep2.html

¢ Once the report information is ready the following screen will appear

ORACLE Discoverer Viewer E

Business Intelligence Preferences Exit Logout Help

Connect » Workbooks > University Cost Centre -Income & Expenditure =
PDF Ready
The complete PDF document has been generated. Please click the link below to view or save it

l@ Click to view or save

Retum to worksheet

Preferences | Exit | Logout | Help

Copyright (c)2000, 2005 Gracle Corporation. All rights reserved.
About OracleBI Discoverer s 2.55.26

Oracle Technology Network

e The PDF file generated can also be saved in the normal fashion and therefore can be
transmitted by e-mail as an attachment
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¢ The format on the PDF will be slightly different from that on the screen, although they will
contain the same information.

Income & Expenditure.

Cost Centre Income & Expenditure Analysis (Non-Payroll)
Drilldown

Period To: ‘FEB-10°, Base Budget : "GCU FIB 09_10", Drilldown Cost Centre : "10301 - DIVISION OF SOCIAL SCIENCES®,

€ : 30 - OTHER COSTS", Drilldown Account : "1341 - STATIONERY &

¢ Although the new Discoverer Financials reports are printer friendly they have also been
designed to be exported to Excel and formatted as required (see Export to Excel section)

Discoverer Financials Reporting Guide

OFFICE SUPPLIES'
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Period  Period Invoice Line Descriptian Journal Line Description Amount  PostedDate Voucher PO Journal Invoice No.
No. Name No. Number Mo
1 AUGD2 | 20822 Imation 2.0 USS Swivel Flash Drive 2G5 OEM: 20520 Amanda Bell 20502 Imation 2.0 USE Swivel Fash 5202 31-AUG-2008 GoUtiE2
Drive 233 OEM: 20502 Amands Bel
2 SEF00  HELIX FLURESCENT 3050 WATT HALOGEN DESK LIGHT. SURPUIES TEAM Joumal Impart Created 14430 15.35P2000 132001 2764477
METAL 200K ENDS LARISE ND SWALL, HF FREMILI PLUS SHOTO 2PR
GLOSSY Ad, BOSTIK BLUE TACK ECONDMY SIZE, OWN BRAND
T 508 PLASTIC, Concon SR SaUARE CuT FoDEns
a OCT-08 | 1076545 Suppiies Team Metal Sock Encs Small OEWE: 522087 Amanga Sall 1976545 Supplies Team Wetsl Sock 2238 07-0CT-2008 Goutses
Ends Small OEM: 522067 Amanda
el
a OCT00  411-3848 HF Lasers: Black Toner Cart For 1005/P1008 Up To 1.600 Pages OEM:  411-3848 HF Lasert Black Taner 01,17 07-0CT-2000 [eET
CB435A Amanda Bl Cart For P1005/P100 Up Te 1,500
Fages OEM: CBA35A Amanda Bsll
a ©CT00 575420 Unbranded Couch Roll Hand Tows! 10 Inch Blue 18 x 40 OEM: MI2005 875420 Unkranded Couch R and 47.27| 07-0CT-2000 Gousm
Amanda Be Tane 10l Eus B
MI2605 Ar:
a 8336781 Casio FXE3ES Scisnffc Calculator Biack 240 Functions OEN: FXS3ES-S-UH | 8338781 Casio FXB3ES Scientifc [EMET)
Amanda Be Calguator Biaok 248 Functions DEM:
FXB3ES-3-UH Amanda Be'
a OCT00  CGA0DD 3M A¢ Universal Transparencies Fim CG2000 Box of 50 OEN: ©G6000 CoB000 3 44 Universal 187.34 07-0CT-2000 GoUtEme
Amanda Be ansparenies Fiim C32000 Bax of
20 0L COR000 Amaa Sl
a OCT48  EFIOWLE M 1015 Cr 17-15 Lid AntGiors St Sorsen Fiar Bl Frams OEM: | SP200XLE 30 16-16 Crt 1716 Lod 6343 07-0CT-2008 GCusen
EF200%.5 Amanda el ter Bizek.
e Bt amenea®
a OGT-AR | Q1S54 HP Laseat 200 Seres Lasr Toner Gamnige Back CEME: Q13364 Amanca | 013324 P Luserset 200 Series 5131 Goutsae
Bell Laser Toner Caricge Biack OZM:
Q13324 Amanda Bell
a ©CT8  SUPPLIES TEAM METAL BODK ENDS SNALL Joumal import Greated 7.52 20:0CT-2000 | 143622 2s3eses
2 NOV02  EXPS PURCHASE GF SCIENTIFIC CALCULATOR Joumal import Greated £.50 DENOV-2008 145740 ExPse1108
2 NOVLZ | WATER ROOM 508 HW BUILDING Joumal import Greated 6475 11-NOV-2008 142420 30332
A NOVA02  SHREDDING Joumal import Createa B0.50 23-NOV-2008 147183 101085782
5 DEC-08 ST HP LASERIET 1100 TONER, 3M A4 UNIVERSAL TRASPARENCIES FILMETC  Joumal impart Craatsd 27493 14-DEC-2000 142893 2001083
e JAN-ID | 575420 Unteandad Coush Rall Hand Tows! 10 Inch Bius 15 % 48 OZM: MI2605 575420 Unbrandsd Coush Roll Hand 2383 07-JAN-2010 Gouzse
Amanda Be Towe! 10 Inch Bive 12 % 48 GEN-
WI208 Amanc Be
3 JAN-ID | CGEDDD 3 A& Unwversal Transparencies Fiim CG2000 Box of 50 OEN: CGB0DD CGA0D0 3M A% Unwersal 9387 07-JAN-2010 Gouse
Amanda Be ransparenies Fim CGE000 Box of
50 OEM: CBO0D) Amanda Bell
[ JANAD Q13384 HF Laser et 4200 Series Lases Toner Carridge Black OEM: Q13384 Amanda | (113334 HP Laserdet 4200 Series 15370 07-JAN-2010 GCU2050
Bell Laser Taner Carindgs Black OZM:
Q13384 Amanda Bell
3 JAN-ID | CANON INK TANK BLACK Joumal import Created 5013 20-JAN-2010 151807 2p85384
] JAN-ID | CANON INK TANK CYAN Joumal import Created 1548 20-JAN-2010 151808 2968008
] JAN-ID ST HP LASERIET 10101012 Joumal import Created 3445 27-JAN-2010 145884 2938074
7 FEB10 | 411:6048 HP Lasenst Black Toner CartFor P10DSIP1008 Up To 1.600 Pages OEM: | 411-8849 HP LaseretBlack Toner 10035 23-FEB-2010 GCUs408
CB4354 Amands Be! Cart Fer P100S/P1005 Up To 1,500
Pages OEM: CB4354 Amanda Bell
7 FEB-10 | ©G8000 3M A¢ Universal Transearencies Fim CG2000 Box of 50 OEN: 038000 0000 3M A¢ Unwversal 102.17 23-FES-2010 GCUs408
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Exporting Reports to Excel

All the Discoverer Financials reports have an Export option

It appears at the top left hand corner of the reports as shown below

ORACLE' Discoverer Viewer
Business Intelligence

Preferences

Ext Logout Heip

Connect > Workbooks >
University Cost Centre - Cost Centre Summary

Last run Wednesday, March 10, 2010 03:13:18 PM IST
Actions
Rerun query
Revert to saved
Printable page

Export to p e
Excel / PDF Send as email

Worksheet options

¥ Parameters
Select values for the
#* Indicates required fiek

* Period To

following parameters

'FEB-10°

R

Go)
Worksheets LT
Cost Centre
Summary™
Virements
Payrall

¥ Table

prTools Lavout Format Stoplight Sort nd Columns

University Cost Centre Report

Period To : 'FEB-10"

Income &

Page ltems CostCentre {10514 - ACCOUNTING, FINANCE & RISK
Expenditure

x| Budget Hame [GCU FIB 09 10 =

Commtments InciExp Type Inc/Exp Account EE:;:‘L Virements BRS;:E? BR::;‘QSET Actual - YTD Va_l?rr:)ce ?ul;nﬁrgmﬁg ReBnl'j\:igri:)g
Annual Annual YTD
INCOME 3052 - STUDENT INCOME - MISCELLANEQUS [ 0 0 0 » <5826 5626 » 0 5626
3061 - MISCELLANEQUS/ANCIDENTAL INCOWE [N 2 0 0 0 & <2550 2550 W 0 2,550
Total:INCOME o 0 0 0 <8176> 8,176 0 8176
PAYROLL ACADEMIC 2,262,089 P =459300= 1,802,789 1,105,656 ™ 1,018,625 87031 » 0 784164
ADMIN 29,011 & 0 29011 16,758 = 16,550 208 > 0 12 461
TEMP ACADEMIC [ 0 0 [ 1,449 =1449> » 0 =1449=
TEMP ADMIN [N 2 0 0 o> 1878 <1678 B 0 =1678=
PART TIME HOURS 90,000 & 0 20,000 38,700 » 38245 2455 W 0 53,755
PAYROLL RECOVERIES g 0 0 0+ <4922- 4922 & 0 4922
Total:PAYROLL 2,381,100 <459,300> 1,921,200 1,161,114 1,069,625 91,429 0 852175
OTHER COSTS 1000 - COMPUTER SOFTWARE 5250 ™ 0 5,250 3,063 » a 3,063 W 0 5,250
1001 - EQUIPMENT - COMPUTER & AV 1,000 > 0 1,000 583 & 400 183 > 0 800
1002 - EQUIPMENT - OTHER 250 > 0 250 146 > 3236 =3000= B 0 =2986=
1025 - STUDENTS TRAVEL [ 0 0 ok 611 =G611= & 0 =611
1027 - STUDENT PLACEMENT [ g 0 0 (g 76 <76= P 0 <76>
AN90 - REQINENTIAL 01 IRSES 7000 B n 70N anzz n 4nea » n 7000
e By clicking on the Export link a page like that shown below will appear
|

ORACLE' Discoverer Viewer
Business Intelligence

Preferences Extt Logout Heip

Connedt > Warkbook:

Choose export type
Use the drop-down list to specify the export file format

|

> University Cost Centre - Cost Centre Summary >

ICSV (Comma delimited) (*.csv)

Copyright (¢)2000, 2005 Oracle Corporation. All rights reserved
About OrackB Discov rsion 10.1.2.55.26
Oracle Technoloqy Network

Discoverer Financials Reporting Guide

Preferences | Exit | Logout | Help
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¢ Choose the “Microsoft Excel Workbook” option from the dropdown menu

ORACLE  Discoverer Viewer =l
Business Intelligence Pref; Exit Logout Help
Conned > Workbooks > University Cost Centre - Cost Centre Summary =
Choose export type Click
Use the drop-down list to specify the export file format |Cancel ) | Export ,14_ ickon
. Export
[Wicrasoft Excel Workbook {*.xs) & —— Choose Excel option
(Cancel ) (Export )
Preferences | Exit | Logout | Help
Copyright (¢}2000, 2005 Oracle Corporation. Al rights reserved
About OrackeBl Disc Version 10.1.2.55.26
e Click on the Export option and the following screen will appear
ORACLE' Discoverer Viewer =
Business Intelligence Preferences Ext Logout Help
Connect > Workbooks > University Cost Centre - Cost Centre Summary >
Export Ready
The export you requested is ready. Please click the button below to open the exported document to view or save it
(_Click 10 view or save Click to view
Retum to worksheet Excel Spreadsheet
Preferences | Exit | Logout | Help
Copyright (c}2000, 2005 Oracle Corporation. Allrights reserved.
About OracieBl Discoverer Versian 10.1.2.55.76
Qracle Technology Network
e The Excel file generated can also be saved in the normal fashion, this will allow ease
of copying information for analysis and formatting, as required.
e To open up the Excel spreadsheet click on Click to view, the following screen will
appear
Hw-vo&w@R - ODRSuserguide.
Home | Insert  Pagelayout  References  Mailings  Review  View  Addns  Acrobat
B EERCE TS VR
egis Home | Insert Page Layout  Formulas Data Review  Wiew  Acrobat @ :
aif == % . Te|l= = General - Fﬂ' Conditional Farmatting = || 5= Insert - ?
Arial -0 - A AT =
B 53 A - = |&3 - % s | (G5 Format as Table ~ % Delete - | 8] ﬁ
Fote gy |IB L 1 -lE || S A % ) el syles - [Edfomat = | 2~ Fiters Setects
Clipboard Font ] Alignment G| Mumber T Styles Cells Editing
@ Security Wamning Macros have been disabled, options.. < - Click on OptiOI'IS
[ AL - Q@ £ | University Cost Centre Report Period To : 'FEB-10°
B c D E F G H | J K L
1 |University Cost Centre Report Period To - FEB-10°
2
3 |Cost CentrBudget Name GCU FIB 09_10
4
5 Inc/Exp Ty Inc/Exp AcBase Budc Virements Revised Bl Revised Bl Actual - Y™ Variance - Commitme Budget Remaining
6 [INCOME 3052 - STL 0 0 0 0 -5626 0
7 3061 - MIE 0 0 0 0 -2550 2550 0 2550
& TotalINCOME 0 0 0 0 -3176 8176 0 8176
9 PAYROLL ACADEMIT 2262089 459300 1802789 1105656 1013625 87031 0 734164
10 ADMIN 2901 0 29011 16758 16550 208 0 12461
11 TEMP ACs 0 0 0 0 1449 -144% 0 -144%
12 TEMP ADI 0 0 0 0 1678 1678 0 -1678
13 PART TIMI 90000 0 90000 38700 36245 2455 0 53755
14 PAYROLL 0 0 0 -4922 4922 0 4922
15 Total PAYROLL 2381100 459300 1921800 1161114 1069625 91489 0 852178
16 OTHER C(1000 - COI 5280 0 5250 3063 0 3063 0 5250
17 1001 - EQI 1000 0 1000 583 400 183 0 600
18 1002 - EQI 250 0 250 146 3236 -3090 0 -2986
19 1025 - STL 0 0 0 0 611 611 0 611
20 1027 - STU 0 0 0 0 76 -76 0 -76
P} 1029 - RES 7000 0 7000 4083 0 4083 0 7000
22 1032 - HO: 5000 0 5000 2917 2865 52 0 2135
A4 b b CostCentre Summary .~ Macrol %2 ° ° S — =1 -
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¢ Click on Options, the following screen will appear

icrosoft Office Secus 2xl

@ Security Alert - Macro

Macro
Macros have been disabled. Macros might contain viruses or other security hazards. Do
not enable this content unless you trust the source of this fie.

Warning: It is not possible to determine that this content came from a
trustworthy source. You should leave this content disabled unless the
content provides critical functionality and you trust its source.

More information

Fie Path:  http:/jossp L.geal ac.uk: T778/Giscoverer jexport/Cost Centre Summary.xis

O Help grotect me from unknewn content {recommended)
@ Enable this content

Open the Trust Center OK Cancel
pl

e Choose “Enable this content”, and then click on OK.

¢ If you have problems enabling the macro please contact the Information Services
Helpdesk (isd@gcu.ac.uk) for further instruction.

e The format on the Excel spreadsheet will be slightly different from that on the screen,
although they will contain the same information

A B c D E F G H J i‘
1 |University Cost Centre Report Period To - 'FEB-10
2
3 |CostCentre:10514 - ACCOUNTING, FINANCE & RISK \But\ge{ Name:GCU FIB 09_10 |
4
Base Revised | Revised Actual | Varianca Cor:nm‘\tm Budget
Inc/Exp Type Inc/Exp Account Budget - |Virements| Budget- | Budget - Remainil
YD YTD  |Outstandi
5 Annual Annual YTD ng
6 |INCOME 3052 - STUDENT INCOME - MISCELLANEOUS 0 0 a 0 <5626> 5,626 0
7 3061 - MISCELLANEQUSANCIDENTAL INCOME 0 0 a 0 <2,550= 2,550 0
8 TotalINCOME 0 0 0 0 <8176> 8176 0
9 [PAYROLL ACADEMIC 2,262,089 <=450,300- 1802,789 1,105656 1018,625 87021 0
10 ADMIN 29,011 0 20,011 16,758 16,550 208 0
11 TEMP A EMIC 0 0 a 0 1,443 <1.440= 0
12 TEMP ADKIN 0 0 a 0 1,678 <1678> 0
13 PART TIME HOURS 90,000 0 90,000 38700 36,245 2458 0
14 PAYROLL RECOVERIES 0 0 a 0 =4,022> 4922 0 4,924
15 Total:PAYROLL 2,381,100 <450,300> 1,021,800 1,161,114 1,069,625 01,489 0 852,17¢
16 |OTHER COSTS 1000 - COMPUTER 80F 5,250 0 5,250 2,063 a 3,063 0 5,250
17 1001 - EQUIPMENT - COMPUTER & 1,000 0 1,000 583 400 183 0 600
18 1002 - EQUIPMENT - OTHER 250 0 250 146 3,236 <3,000= 0| <2,986
19 1025 - STUDENTS TRAVEL 0 0 a 0 611 =611= 0 =611
20 1027 - STUDENT PLACEMENT 0 0 a 0 76 =76= 0 <76
21 1029 - RESIDENTIAL COURSES 7,000 0 7.000 4,083 a 4083 0
22 1032 -HOSPITALITY - EXTERNALS 5,000 0 5,000 2917 2,865 52 0
23 1034 -HOSPITALITY - NO EXTERNALS 0 0 a 0 3,437 | <3437 415
24 STAFF DEVELOPMENT - UNIVERSITY COURSE/CONFERENCE FEE 30,000 0 30,000 17,500 931 16,569 0
25 SUBSCRIPTIONMEMBERSHIP FEES - UNIVERSITY 0 0 o 0 5882 <5882 0
26 LICENCES & WARRANTIES 4500 0 4,500 2,625 o 2625 0
27 SUBSCRIPTION/MEMBERSHIP FEES - INDIVIDUAL 1,500 0 1,500 875 639 236 0
28 OTHER EXTERNAL SERVICE FEES 0 0 o 0 6,408 =6408= 80
29 FEE ER COST 1,500 0 1,500 875 o 875 0
30 HOSPITALITY - GRADUATIONS 4,000 0 4,000 2,333 o 2333 0
il NUE HIRE 7,000 0 7,000 4,083 o 4083 0
32 1068 - STAFF DEVELOPMENT - COURSE/CONFERENCE FEE 500 0 500 292 5,260 =4988= 0| =4780
33 1069 - NON STAFF EXPENSES CLAIM - SUBSISTENCE 500 0 500 292 128 164 0 374
34 1070 - NON STAFF EXPENSES CLAIM - UK MILEAGE 750 0 750 438 o 438 0 75(
35 1071 -NON STAFF TR, L - ACCOMMODATION COSTS 2,000 0 2,000 1,167 690 477 0 1,310
36 1072 - NON STAFF TR, L -TRANSPORT COSTS 3,500 0 3,500 2042 1,108 933 0 2,397
37 1073 - STAFF EXPENSES CLAIM - UK & EU SUBSISTENCE 200 0 200 A 1,253 | =1,136> 0
38 1074 - STAFF EXPENSES CLAIM - UK MILEAGE 1,500 0 1,500 875 78 797 0
39 10 STAFF TRAVEL - OTHER OVERS ~CCOMMODATION 5,750 0 5,750 3,354 a 3,354 0
40 10 STAFF TRAVEL - OTHER OVERSEAS TRANSPORT COSTS 750 0 750 438 1,689 =1251= 0
41 1077 - STAFF TRAVEL - UK & EU ACCOMMODATION 5,000 0 5,000 2917 964 1,953 0
42 1078 - STAFF TRAVEL - UK & EU TRANSPORT COSTS S00 0 500 292 2,523 =2231= 0
I:‘13‘ - 1079 - TAXI HIRE - TOA ACCOUNT o 0 0 Q 0 150 <‘WEU>‘ 0 |
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Sending Reports as an email

¢ All the Discoverer Reports have the option to be sent as an email

e |t appears at the top left hand corner of the reports as shown below

ORACLE Discoverer Viewer —
Business Intelligence Preferences Ext Logout Help
Conned > Workbooks >
(D) Information
The Email was successfully sent.
University Cost Centre - Cost Centre Summary
Last run Wednesday, March 10, 2010 04:16:04 PM IST
Actions University Cost Centre Report
RermsTED Period To : 'FEB-10
Send Revert to saved ¥ Parameters
R Erintable page Select values for the following parameters
report in A\ AL? Eﬂ ; # Indicates required field
H 2nd as emall
an email Worksheet options Period To [FEBA0 re
Gg)
Worksheets LT
Cost Centre [
Summary™ ¥ Table
Virements pP-Tools Lavout Format Stoplight Sort Rows and Columns
Income & Page Items CostCentre [40500 - CALEDOMIAN BUSINESS SCHOOL =] Budgetame [GCUFIB 09_10 ~]
Expenditure
Commitments Base Revised Revised .
Inc/Exp Type Inc/Exp Account Budgst . Virements Budgst. Budgst. Actual yTn "2nance Commitment Budget
-YTD  Outstanding Remaining
Annual Annual YTD
INCONE 3061 - MISCELLANEOUS/NCIDENTAL INCOME o» 0 0 o > 100 =100= > 0 =100=
3123 - TUITION FEES - NON FEES SYSTEN o> 0 0 0 ® <12500- 12600 P 0 125600
Total:INCOME 0 0 0 0 €12500> 12500 0 12500
PAYROLL 0 B <4200= =4200= <2450= B 17042 =124032= & 0 <21242-
\ 843700 P =60400- 783300 455621 P 419367 36254 W 0 363933
IANUAL o> 0 0 o > 848 <B4g= > 0 <549
TEMP ADMIN o> 0 0 0 ® 35909 =35308= B 0 =35209>
PART TIME HOURS o> 0 0 0 B 7949 <7948 B 0 <7848>
PAYROLL RECOVERIES o> 0 0 o> 0 0 > 0 0
RESEARCH STUDENTS 174,000 & 0 174000 101,500 P 81,544 19856 P 0 92,356
Total:PAYROLL 1,017,700  <64,600> 953,100 554,671 562,760 <8,089> 0 390,340
OTHER COSTS 1000 - COMPUTER SOFTWARE 1,000 » 0 1,000 583 B =31 614 > 0 1,031
1001 - EQUIPMENT - COMPUTER & AV 10,000 » 0 10000 5833 B 376 5457 > 48 9,576 [ |
. . « e . .
e By clicking on the “Send as email” link a page like that shown below will appear

ORACLE Discoverer Viewer
Business Intelligence Preferences Exit Logout Help

Connect > Workbooks > University Cost Centre - Cost Centre Summary >
Choose attachment type

Use the drop-down list to specify the export fils format Choose format (Cancel ) (Mext)
|P0rtah\e Dacument Format (PDF) {*_pdf) = 4+ from drOdeWn
menu

Cancel ) [ Mext

Preferences | Exit | Logout | Help
Copyright (c}2000, 2005 Oracle Corporation
About OrackBl Dists Version 10.1.2.

e Choose “Portable Document Format” from the dropdown menu to send the report in a
PDF format

OR

e Choose “Microsoft Excel Worksheet” from the dropdown menu to send in a spreadsheet
format
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Understanding Discoverer Financials Reports

Terms Used in the Reports

The Discoverer Financials reports may contain terms that are unfamiliar to some users.

The following table gives an explanation of common terms that may appear on a Discoverer

report.
TERM DEFINITION
Base Budget This is the original budget outlined at the start of the financial
Annual year
Virements These are any additions or reductions made to the annual

base budget

Revised Budget
Annual

This is the original budget adjusted for any virements

Revised Budget
YTD

This is the phased budget to the period that the report is run to
(e.g. Feb-10)

Outstanding

Actual YTD This is the expenditure to the period that the report is run to
Variance YTD This is the Revised Budget YTD minus Actual YTD
Commitment Goods ordered on Pecos that have not yet been receipted

Budget Remaining

This is the Annual Revised Budget minus Actual YTD minus
Commitments Outstanding

Allocation This is a manual entry made between accounts (journal entry)
e.g. expenditure transfer form, correction of coding

Accrual This is an adjustment for allocating income/expenditure to the
correct financial period.

GBP This is the abbreviation for Great British Pounds.

Misc Receipts

Payments received by Cash, Credit Card, Cheque or BACS to
the Finance Office.

Monthly

This is the payroll transaction for a month.

Prepayment

This is an adjustment for allocating income/expenditure to the
correct financial period.

Purchase Invoice

Indicates a payment made from GCU to a supplier.

Sales Invoice

Shows an invoice raised by GCU to a customer
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