
 

Glasgow Caledonian University is a registered Scottish charity, number SCO21474 

REQUEST FOR ACADEMIC TRANSCRIPT  
 

ORDER NUMBER: (e.g. STORE9648)  ________________________________________ 

 

NB: Your transcript will not be processed until payment has been made via the GCU 

online store. Where you have studied more than one programme, i.e. a BSc and a 

Masters (MSc), you must submit a request and payment for each programme. 

 

FIRST NAME:   

 

FAMILY NAME (SURNAME): __________________________________________________ 

 

DATE OF BIRTH:   

 

YOUR CONTACT TEL. NUMBER:   

 

YOUR E_MAIL ADDRESS:   

 

MATRICULATION NUMBER/STUDENT ID:   

 

PROGRAMME ______________________________________________ (include type of award, e.g. BSc, BA, MSc, Beng, 

etc) 

 

Year(s) of study, e.g. first year, second year etc:  (Please tick appropriate box (es)) 

 

 1  2  3  4  5  

 

SESSION(S) OF STUDY: START:      FINISH:     

(E.g. 2012-2016) 

OTHER RELEVANT INFORMATION: (e.g. Change of name; Year taken out from study; Specialism/Option etc.) 
 

 

 

NB.WE DO NOT SEND ELECTRONIC TRANSCRIPTS. 
 

NB:  If you want your transcript to be sent by courier you must provide the phone number for the address to 

which the courier is delivering the transcript to. If you do not provide this information, your transcript cannot 

be sent by courier.            

  

POSTAL OR COURIER ADDRESS: 

 

 

 

 

 

 

 

SIGNED      (must be hand signed)   DATE     
 

Please return to Confirmation of Study, Registry, Glasgow Caledonian University, Cowcaddens Road, Glasgow G4 0BA or by e-

mail to CoS@gcu.ac.uk   

 

FOR CONFIRMATION OF STUDY USE ONLY 

 

DATE RECEIVED 

 

 

DATE PRODUCED 

 

 

DATE POSTED 

 

 

REMARKS  

  

 

mailto:CoS@gcu.ac.uk

